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@oH/ OIEHOYHBIX CPEICTB paccMOTpeH Ha Kadeape MEeXKYJIbTYPHOH KOMMYHUKAIIUU  JUIS
HanpaBienus 09.04.04 IlporpammHas WHXEHEpHs HampaBleHHOCTh (mpoduns) I[Iporpammuas
WH)KCHEPHUSI CUCTEM UCKYCCTBEHHOTO MHTEIICKTA



1. ®opmbl aTTECTANMH MO TUCHMUILINHE

1.1. ®opma npoMeXyTOUHOM aTTeCTaIlMu: 3a4eT — 1, 2 cemecTp.
Crnioco6 npoBeIeHUs MPOMEKYTOYHON aTTECTAIlMU: YCTHBIA OMPOC
1.2. ®opmbl TeKyIIEH aTTECTALUU:

Tabnuua 1.1

®opMa aTTecTaluu

8]0]0)

BrinosiHeHre TeCTOBBIX 3aJaHUM

IloaroroBka u 3amura NMPE3CHTAlUN

Yyactue B 1€J10BOU Urpe

IloaroroBka u 3amura MPE3CHTA U

1
2
3 Brimonaenue YCTHBIX U NUCbMCHHBIX NPAKTUYCCKUX 38.[[3HI/II71
4
5

2. Pe3ynbTaThl 00y4eHUsl 0 JMCUHMIJIMHE, MO/JIeKallie NPOBepKe MPU NMPOBeAeHUH
TeKylleil U MPOMEe:KYTOYHOM aTTecTaluu

Tabnuma 2.1
N CTpYKTYpHBIC 3JIEMEHTBI TUCIMILIHHBI Kox pesyibTata O1neHoYHBIE CPENICTBA
o
- OydeHus 1no
/i Junaktuueckue e AuHUIbI 0 Texymas [IpomexyTounas
Homep pasnena (IpeIMeTHBIE TEMBI) AUCHHUIIINHE aTTecTalus aTTecTalus
1 1 CrieraaicTsI o
nHpopMannoHHBIM TexHOJormaM U | 31-33, V1-V3, Bl- | Hoknan B popmare BOIDOCH K 3a4eT
CHCTEMaM: COBPEMEHHEIC B3 MIPe3CHTAINN P M
npodeccuu.
2 1 Kax unopvanmonsbic 31-33, V1-¥3, B1- |IIucbMeHHbIH
KOMMYHHKALHOHHBIE TEXHONOTHH | g onpoc (tect) Bompock! k 3adety
WU3MEHSIOT HAIly JKU3Hb. p
3 1 Kommetorepnas cucrema. Cuctemst |31-33, V1-V3, Bl- |[lucbmeHHbIH BODOCkL K 3a4eT
HCKYCCTBEHHOTO MHTEIIIIEKTa B3 ompoc (TecT) P Y
4 1 . 31-33, V1-V3, Bl- |ITuceMeHHBIH
ba3zbl nannbix. basel 3HaHUl Bomnpocs! k 3auety
B3 ompoc (TecT)
5 1 CucremMa «YMHBII ropoay. 31-33, V1-V3, Bl- |IluceMmeHHBIH
Bompocs! k 3aueTy
[epenaua nabpOpMAaHH. B3 ompoc (TecT)
6 ! VrpaBiieH#e POEKTaMH. 31-33, V1-V3, BI- | loknan s dopmare Bompockl K 3a4eTy
B3 Mpe3eHTalun
7 1 SI3bIKM IPOTPaMMUPOBAHUSL. 31-33, V1-V3, Bl- | ITuchMeHHbiii
WNudopmanmonHas 6€301mMacHOCTb. Bomnpocs! k 3auety
N B3 onpoc (TecT)
Cucrema «YMHBIH 10OM.
8 1 JlenoBble 00IIECTBEHHBIC 31-33, V1-VY3, Bl-
MEPOTPHATES B3 Jenosas urpa Bomnpocs! k 3auery
9 2 PUTOPHUYECKOS MACTEDCTED 31-33, V1-V3, Bl- | Hoknan B popmate | Bonmpockr u
P P ’ B3 Mpe3eHTALNN 3a/1aHus K 3a4eTy
10 2 31-33, V1-y3, Bl | JCTHRIHT Bompoce! 1
JlenoBast MUCbMEHHOCTh MUCHMEHHBIN
B3 3a/1aHus K 3a4ETy
oTpoc, TeCT
1 2 31-33, V1-y3, Bl | CTHRIAT Bompocs! 1
IIpuem Ha paboty [IUCbMEHHBIN
B3 3a/IaHus K 3a4eTy
orpoc, TeCT
12 2 Berpeua ¢ genoseiMu naptHepamu.  |31-33, V1-V3, Bl- :III:Z:;LHH;I?I Bonpocs! u
3aKiIoueHrue KOHTPAKTOB. B3 3a7]aHus K 3a4eTy
orpoc, TeCT
13 2 31-33, V1-V3, Bl- | YcTHbIil 1 Bomnpocs! u
TemedoHHBIE TEPETOBOPEI .
B3 MIACbMEHHBIN 3a7]aHus K 3a4eTy
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ompoc, TeCT
14 2 31-33, V1-y3, BI- | CTHRIA M Bonpocs u
JlenoBas moesaka MTUCHEMEHHBIH
B3 3a/1aHus K 3a4eTy
orpoc, TeCT
15 2 31-33, V1-V3, Bl- Y CTHEIH 1 o Bomnpoce! u
JlenoBoe o0ImeHne MTHCHEMEHHBIH
B3 3aaHuA K 3a9eTy
orpoc
16 2 Oco0eHHOCTH JET0BOM 31-33, V1-V3, Bl- YeTHbId 1 . Bomnpocs! u
MTHCHEMEHHBIH
KOMMYHHUKAIUU B3 onpoc 3aJ]aHusl K 3a4eTy

3. ®OH/1 OLIEHOYHBIX CPEACTB

3.1. ®oHJ OIEHOYHBIX CpPEACTB, TMO3BOJSIONIME OICHUTh pPE3YJNbTaThl OOYYEHHS IO
JTUCIUIUIMHE, BKIIIOYAeT B ce0sl OLIEHOUYHBIE CPENCTBA JJIs TEKYILIEH aTTecTalud U MPOMEXYTOYHOU
aTTeCTAllHU.

3.2. ®oHA OLICHOYHBIX CPEACTB ISl TEKYIIECH aTTEeCTAllMK BKIIOYAET:

- KOMIUIEKT TeCTOBBIX 3afanuii - 11 mt. ([Ipunoxenue 1);

- IepeYeHb 3aJIaHUN JJIS CAaMOCTOSATEIbHOM padoThl (hparmenT) - 7 mt. (IIpmioxenue 2);

- KOMIUIEKT YCTHBIX M MUCbMEHHBIX 3a1anuii - 7 mwt. (IIpunoxenue 3);

- KOMIUJIEKT TPYIIOBBIX H/WJIM WHAUBUAYAJIbHBIX TBOPYECKUX 3a/laHUN (T€MbI JOKIAI0B B
dopme nipeseHTanuii u Aea0BbIX Urp) — 4 wr. ([Ipunoxenne 4)

3.3. ®oHA OIICHOYHBIX CPEACTB ISl IPOMEKYTOYHON aTTeCTAllUU BKIIOYACT:

- KOMIUIEKT BOIIPOCOB U 3ajaHuii K 3auery (1 cemectp) - 8 mit. ([Ipunoxenue 5).

- KOMIUJIEKT TECTOBBIX 3aJjaHuii k 3auety (2 cemectp) - 1 . (IIpunoxenue 6).




[Ipunoxenne 1

MMHUCTEPCTBO HAYKH 1 BBICIIIET'O OBPA3BOBAHWS POCCUMCKOU ®EJEPALINN
denepanbHOE rOCyIapCTBEHHOE OI0PKETHOE
00pa3oBaTesbHOE YUpPEeXkKACHHUE BhICIIEro 00pa3oBaHUs
«TIOMEHCKHWH UHJY CTPUAJIbHBIA YHUBEPCHUTET»

KoMIuIeKT TecTOBBIX 3aaHUi
ITo mucuumunae « AHOCTPAHHBINA A3BIK B NPO(eCCHOHAIBHOM AeATe1bHOCTI

(aHTIMICKUIl A3BIK)
Tema 2. Kak nundopMaumoHHble © KOMMYHUKAIMOHHbIE TEXHOJIOTHU U3MEHSIOT HAIILY KU3Hb.

TEST
Bpewms Beimonnenus 3amganus — 40 MuH.

Bri0epuTe npaBUIIbHBIN BapUAHT.
1. In restaurants people pay prepared by computers.
a) records
b) food
Cc) inventories
d) bills
2. Geologists use computer programs in their work.
a) sophisticated
b) capable
c) administrative
d) able
3. Computers are used for data
a) timing
b) dialing
C) processing
d) relying
4. Computers can geologists with multiple kinds of information.
a) produce
b) design
c) provide
d) use
5. Using computers people can find out about the of flights.
a) consumption
b) ignition
c) dispense
d) availability
6. Pilots use computers to provide them with data about fuel
.design
.inventory
.stopover
.consumption
7. Many films use graphics by a computer
a) encountered
b) reduced
c) produced
d) purchased
8. Paul is good at tennis. He tennis very well.
a) does play

5



b) is playing
c) plays
d) plaies
9. Excuse me, I for a telephone box. Is there one near here?
.am looking
Jooks
s looking
Jooks
10. What are you doing here? | for my friend.
a) waits
b) am waiting
c) iswaiting
d) wait
11. 1 last summer in the village.
.spent
.spend
.have spent
.spended
12. She a new dress yesterday.
a) have bought
b) bought
c) buyed
d) has bought
13. We before.
a) never meet
b) has never met
c) have never met
d) did never meet
14. 1 don't know where he is, he hasn't arrived
yet
Just
.already
.ever
15. When ?
.will the lesson begin
.will begin the lesson
.the lesson will begin
.begin will the lesson
16. English all over the world.
a) speaks
b) is speaking
c) spoken
d) isspoken
17. The answer sheets by a computer.
a) are checked
b) checking
c) is checked
d) check
18. The radio by Popov in 1895.
.will be invented
.was invented
s invented



.Invented
19. We to the party three days ago.
a) were invited
b) are invited
c) was invited
d) invite
20. Children foreign languages at school.
a) are teached
b) are taught

c) teach

d) taught

Key
1 D
2 A
3 C
4 C
5 D
6 D
7 C
8 C
9 A
10 B
11 A
12 B
13 C
14 A
15 A
16 D
17 A
18 B
19 A

B

Kpumepuu ouenku

[Tpu onieHKe 3HaHUI 00YYAIOIIHIICS MOTyYaeT TECT, COCTOAIIMM 13 20 BOMPOCOB. 3a KaK IbIii
MpaBWJIbHBIN OTBET OTyvarouuiics noiayydaer no 0,5 6anna.

Maxkcumanovustit 6anna no kaxcooi meme — 10 6annos.

Tema 3. .KomnblorepHasi cucrema. CHCTEMbI HCKYCCTBEHHOTO HHTE/LICKTA.
TEST

Bpewms BeinmonHenus 3anganust — 40 MuH.

Bri6epuTe npaBUIbHBIN BapUaHT.

1. YkaxxuTe npaBWIbHBINA SKBUBAJIEHT MOJIaJILHOTO TJlarojia must.
a) haveto
b) be able to
c) oughtto
d) needn’t

2. YKaxXuTe NpaBUIbHO MOCTPOEHHOE MPEIJIOKEHUE.

.You mustn’t to swim here

.You don’t must swim here.

.You mustn’t swim here

.You must don’t swim here

3ol go to the bank. I haven't got any money.
a) needn’t



b) must
C) may
d) ought
4. Lizzie............ spell her name before she was three.
.could
.might
.must
.have to
5. Is a set of computer programs that perform some tasks on a computer
system.
a) Hardware
b) Software
c) Network
d) Stage
6. A mouse is a moved by hand to indicate position on the screen
a) processor
b) device
c) typewriter
d) icon
7. is the physical portion of a computer
a) Microchip
b) Icon
c) Software
d) Hardware
8. PCs have become commodity
a) networks
b) items
c) corporations
d) icons
9. The is processed by the computer very rapidly.
a) storage
b) data
c) display
d) agent
10. you teach me to play hockey?
a) might
b) should
c) could
d) may
11. You do this job. I have done it.
.can
have to
needn’t
.ought
12. She know nothing about it.
a) isto
b) must
c) hasto
d) ought
13. You visit your parents
a) should
b) needn’t



c) might
d) ought
14. The lift didn’t work and we .... walk up
.\were able to
.should
had to
.have to
15. This PC with a processor speed of 33 MHz.
a) came
b) ran
c) went
d) swam
16. In computing an is generally a replacement of hardware or software with a
newer or better version.
a) upgrade
b) acceleration
c) load
d) processing rate
17. The only three pieces of hardware that the user can upgrade to increase the computer
are disk drive, graphics card, and memory _
a) expansion
b) performance
c) application
d) installation
18. Many users don't know what makes a computer faster
a) speed up
b) execute
c) increase
d) run
19. This program will let the user run any
a) acceleration
b) expansion
c) performance
d) application
20. A megabhertz is the unit of in the International System of Units
a) acceleration
b) frequency
c) electric power

d) speed

Key

1 A
2 C
3 B
4 A
5 B
6 B
7 D
8 B
9 B
10 C
1 C
12 B



13
14
15
16
17
18
19
20
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Kpumepuu oyenku

[Tpu oneHKe 3HAHUH O0YUYAIONIUIICS MOTYYaeT TECT, COCTOSIIHHN 13 20 BOPOCOB. 3a KaXK bl
MPaBUJILHBIN OTBET OTYy4YaroImuiics noiaydaet mo 0,5 6amna.

MakcumanbHbIN Oaia mo kaxmoi reme — 10 GamioB.

Tema 4 . Ba3bl 1anHbIX. Ba3bl 3HAHMHA.

TEST
Bpewms Beimonnenus 3amganus — 40 MuH.
Bri0epuTe npaBHJIbHBII BApUAHT.
.The police found some of the goods.
a) stealing
b) steal
c) stolen
d) stole
.We saw him for something on the ground.
a) looked
b) having looked
c¢) looking
d) being looked
.The central processing unit supervises the computer's .
a) run
b) job
c) amount
d) operation
.The central processing unit program instructions.
a) measures
b) differs
c) emits
d) executes
.The central processing unit the activities taking place within the computer system.
.Installs
.refers
.supervises
.stores
such a long distance she felt tired.
a) having run

b) run
c) being run
d) having been run
I 'saw him along the bank of the river.
a) having walked
b) walking

c) being walked
10



.The arithmetic logic unit mathematical calculations.
a) funds
b) performs
c) fails
d) transfers
. are high-speed units of memory used to store and control information.
.The clocks
.The applications
.The registers
.The megahertz
A megahertz is a unit most commonly used to transmission speeds of electronic
devices, such as the clock speed of a microprocessor.
.perform
turn off
.measure
.increase
.Microprocessors in the amount of information they can work with at a time.
a) differ
b) run
C) execute
d) perform
I'll show you the article by my brother.
a) having written
b) written
c) writing
d) writed
.Show me the list of students English.
a) having been learnt
b) learnt
c) have learnt
d) learning
all work they could have a rest.
a) Finish
b) Having finished
c) Being finished
d) Finishing
.The boy in the garden didn't see me.
a) worked
b) work
c) having worked
d) working
.Going back to his office, Fisher had a feeling of anger and upset.
a) being mixed
b) mixing
C) having mixed
d) mixed
.The registers are used to data.
a) store
b) measure
C) execute
d) differ

11



.In order to be processed information must be into the main memory.
.provided
.loaded
.increased
.caused
from the expedition, he made a very interesting report.

a) Being returned

b) Returned

¢) Having returned

d) Having been returned

are the connectors that allow the user to install boards to improve the computer's

performance.

a) Clocks

b) Registers

c) Program counters

d) Expansion slots

Key
1 C
2 C
3 D
4 D
5 C
6 A
7 B
8 B
9 C
10 C
11 A
12 B
13 D
14 B
15 D
16 D
17 A
18 B
C
D

Kpumepuu ouenku

[Tpu onieHKe 3HaHUI 00YYAIOIIHIICS MOTyYaeT TECT, COCTOAIIMM 13 20 BOMPOCOB. 3a KaK IbIii
MpaBWJIbHBIN OTBET OTyvarouuiics noiayydaer no 0,5 6anna.

MaxkcuManbHbIi 6aia mo kaxaoi reme — 10 6amios.

Tema 5. Cucrema «YmubIii ropoa». Ilepenaya undpopmanuu.

Bpewms Beimonnenus 3aganus — 40 MuH.
Bri0epuTe npaBuJIbHBII BAPUAHT.
1. Some software is to run under the control of specific operating system.
a) designed
b) stored
c) accessed
d) switched
2. Modern operating systems can run several application programs

12



a) capacity
b) availability
c) concurrently
d) productivity
3. IS running of two or more programs in one computer concurrently.
a) Malfunction
b) Commitment
c) Multitasking
d) Scheduling
4. Booking of hotel or control of warehouse stocks are examples of real-time
operations.
.accommodation
.enquiry
.reservation
.circumstance
5. Recovery System allows the user to perform the recovery process in the event of

a) malfunction
b) scheduling
c) multiprogramming
d) multifunction
6. The operating system batching processing operations to deal with real-time
inquiries.
a) resides
b) recommences
C) restarts
d) interrupts
7. The users are denied access until the record is
.unlocked
.dealt
.designed
.exceeded
8. The software usually requires to a system during an update.
.design
.attemt
.entail
.restart
9. Many users want to access to spammers and break up spam floods.
.allocate
.deny
.attain
.provide
10. An operating system is on disk.
a) interrupted
b) attained
c) designed
d) stored
11. Paula has given up
a) smoked
b) to smoke
c) smoke
d) smoking

13
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12. | promised in time.
a) having come
b) comes
c) come
d) to come
13. I saw him yesterday. He seems weight.
.to have lost
Jlosing
.having lost
.to have been lost
14. Letme ___ your bag.
a) carry
b) carrying
c) carried
d) to carry
15. I don't enjoy __ very much.
a) dance
b) dancing
c) having danced
d) danced
16. It was funny. | couldn't help .
a) laugh
b) laughing
c) to laugh
d) laughed
17. Would you mind the door, please?
.closes
.closed
.closing
.close
18. I'd prefer ___ ataxi.
a) having got
b) get
c) getting
d) to get
19. He is very good at languages.
a) learned
b) learning
c) tolearn
d) learn
20. David insisted on for the meal.
a) paying
b) paid
¢) having paid
d) to pay

Key
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10
11
12
13
14
15
16
17
18
19
20
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Kpumepuu oyenku

[Tpu oneHKe 3HAHUH O0YUYAIOIIUIICS MOTYYaeT TECT, COCTOSIIHHI 13 20 BOPOCOB. 32 KaXK bl
MPaBWJIbHBIN OTBET OTyvaroluiics noiay4vaer no 0,5 6anna.

Makcumanvustii 6anna no Kaxcooi meme — 10 6annos.

Tema 7. SI3biku nporpammupoBanus. Undopmanuonnas 6esonacHoctb. Cucrema
«YMHBI 10M».
Bapuanr 1.
Bpewms Beinonnenus 3aganus — 40 MuH.
Bri0epuTe npaBuJIbHBII BApUAHT.
1. the traffic was bad, I arrived on time.
a) Since
b) Although
c) But
d) After
2. 1didn’t get the job I had all the necessary qualifications.
a) after
b) when
c) though
d) because
3. Ilove music I can’t play a musical instrument.
a) who
b) after
c) since
d) although
4. not having eaten for 24 hours, [ didn’t feel hungry.
.when
Af
.in spite of
Jbut
5. I’m not tired working hard all day.
.but
.when
Af
.In spite of
6. An architect is someone designs buildings.
a) which
b) who

15



c) if
d) when
7. The man lives next door is friendly.
a) why
b) who
c) what
d) which
8. | gave her my telephone number she might call me.
a) when
b) who
c) in order that
d) although
9. you have finished your work, you may go home.
.since
.who
.50 that
but
10. I went away there was no one there.
a) because
b) who
C) so that
d) but
11. A Is a program written in one of the high-level languages.
.object program
Jload module
.source program
Jinkage editor
12. A program written in a high-level language must be into machine code.
a) used
b) involved
c) interpreted
d) supported
13. A program designed to perform a specific task is called ___ .
a) an application program
b) an object program
c) an original program
d) asource program
14, is a program that converts a high-level language into machine code.
An application program
A linkage editor
A compiler
A source program
15. The is the program directly executable by the computer
a) high-level language
b) load module
C) source program
d) machine code
16. FORTRAN was in the USA.
a) introduced
b) commissioned
c) conformed
d) combined

16



17. COBOL is used for commercial
a) statements
b) payrolls
c) salaries
d) purposes
18. ALGOL deals with problems that mathematical calculations.
a) involve
b) purchase
c) depend
d) lease
19. The MS-DOS operating system is by Turbo Pascal.
.processed
.trained
.supported
.combined
20. A is an artificial language designed to communicate instructions to a
computer
a) compiler
b) interpreter
c) programming language
d) foreign language

Key

1 B

2 C

3 D

4 C

5 D

6 B

7 B

8 C

9 A

10 A

11 C

12 C

13 A

14 C

15 B

16 A

17 D

18 A

19 C

20 C

.Bapuanr 2

Bbi0epuTe npaBMJIbLHBINA BAPUAHT.
1. is a software program designed to protect your computer or network against

computer viruses.
.A detonator
A computer virus
An unwanted program
JAn antivirus program
2. A computer virus by attaching copies of itself to other computer programs or
data files.

17



.boots
.replicates
.erases
.interferes
3. Computer viruses currently cause billions of dollars worth of economic each year
a) process
b) development
C) protection
d) damage
4. Viruses can through email attachments, application programs on your computer,
or application programs installed from disk drives.
a) set about
b) alter
c) spread
d) avoid
5. The disk drives are quickly becoming a thing of the past.
a) infector
b) floppy
c) network
d) virus
6. Itis to download any software programs from the Internet that are not intended as
free software.
a) illegal
b) reliable
c) infected
d) legal
7. The virus enters your system when a copy of an infected program is from the floppy.
a) loaded
b) noticed
c) grumbled
d) unwanted
8. The virus enters your system through a floppy disk, and then the hard drive.
a) triggers
b) boots
c) enlarges
d) infects
9. lllegally pirated programs are in the Internet.
a) available
b) reliable
c) virus-free
d) commercial
10. The most important of a computer virus is its ability to replicate itself.
a) tab
b) damage
c) floppy
d) feature
11. If I were you, | to her.
.would talk
will talk
.would have talked
talk
12. If Lucy go to Rome, John her there.

18
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follow

.will follow
.would follow
.follows

13.1f | how to play American football, | would explain it for you
a) know
b) will know
¢) would know
d) knew
14. If she about the new snowfall, she wouldn’t have gone snowboarding.
a) had known
b) knew
¢) would know
d) has known
15. Ifhe so well, he wouldn’t have become a world champion.
a) drive
b) drove
¢) would drive
d) had driven

16. If I were younger, | on a backpacking tour around Europe.
.go
will go
.would go
.went
17. If they extreme sports, they would have stayed at home.

a) won’t enjoy
b) hadn’t enjoyed
c) wouldn’t enjoyed
d) enjoyed
18. If we a computer, it’ll take too long.

will not use
.would not use
.didn’t use
.don’t use

19. If you to meet Michael, you’ll have to come back tomorrow.
a) want
b) will want
¢) had wanted
d) wanted
20. If I were him, I ___ that motorbike immediately.
a) sell
b) will sell
c) would sell
d) would have sold

@D
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10
11
12
13
14
15
16
17
18
19
20
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Kpumepuu oyenku

[Tpu oreHKe 3HAHMI 00YUYaIOIIUIACS MOTYyYaeT TECT, COCTOANMN U3 20 BOIMPOCOB. 3a KaXIbIi
NPaBUJIBHBIN OTBET OTydarommiics noxy4daet o 0,5 6amia.

Maxcumanwnulii 6anna no kaxcooii meme — 10 dannos.

Tema 10. «/lesioBasi nepenucka B CTPOUTEIbHOM ceper.
TEST

Boi0epuTe npaBu/IbHbINH BAPDUAHT.

1. CooTHecuTe HH(pOpPMANMIO MO/ ONpeAeIeHHBIM HOMEPOM HAa KOHBeEpPTE € TeM, YTO
OHA 0003HAaYAaeT.

(1) The Manager

(2) Devonshire Bank

12 Market Street

Helton (3) GV22 6DE

United Kingdom
(4) Mr. B. Richardson
(5) 1 Delfield Gardens
Caddington
Luton (6) LUL 4ES

BAPUAHTHI OTBETOB
A) the street name in the mailing address D) The sender’s company name
B) the ZIP Code in the mailing address E) The sender’s position in the company
C) the ZIP Code in the return address F) the addressee’s name
OrBer: E,D,C,F, A, B

2. CooTHecuTe HHPOPMALUIO MO ONPeAeIeHHBIM HOMEPOM HAa KOHBEPTE ¢ TeM, 4YTO
OHA 0003HAaYaeT.
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(1) T.M. White
(2) Grey, Black & White Solisitors
265 High Holborn
London (3) WC1H 8BA
United Kingdom
(4) Mr. John S. Smith
25 High Street,
Petersfield Hants.,
(5) GU31 4LN
(6) United Kingdom

BAPUAHTBI OTBETOB
A) the country name in the mailing address D) The sender’s name
B) the ZIP Code in the mailing address E) The sender’s company name
C) the ZIP Code in the return address F) the addressee’s name
Otser: D,E,C,FB,A

3. CooTrHecuTe HHPOPMANMIO MO/ ONpeIeTeHHBIM HOMEPOM HA KOHBEpPTE ¢ TeM, 4YTO
OHA 0003HAaYAaeT.

(1) The Modern Machine Tool Corporation
280 (2) Lincoln Street

Chicago, Illinois (3) 1G 56940

USA

(4) Mr. Frederick Wolf
25 Leadenhall Street

(5) London
(6) WC1H 5DA
England
BAPUAHTBI OTBETOB
A) the street name in the return address D) The sender’s company name
B) the ZIP Code in the mailing address E) the addressee’s name
C) the city in the mailing address F) the ZIP Code in the return address

Otser: D,A/F.E,CB

4. CooTHecute HHGOpMANMIO MO/ ONpeJeJIeHHbBIM HOMEPOM HAa KOHBEpPTe ¢ TeM, 4YTO
OHAa 0003HAaYAaeT.
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(2) J. Wilhelm

(2) North American Co.

410 Lawrence Street, Apt.5

Ann Arbor

(3) M1 48105 USA
(4) Mr.J. R. Smith
400 'S (5) 5™ Avenue,
Suite #80 Detroit
(6) M1 48202-2831
USA

BAPUAHTHBI OTBETOB

A) the street name in the mailing address D) The sender’s company name

B) the ZIP Code in the mailing address E) the addressee’s name

C) the sender’s name F) the ZIP Code in the return address
Orser: C,.D,F.E,AB

5. PacnmoJjioskuTe 4acTu A€JIOBOI0o NUHCbMAa B IPABUJBHOM IMOPHAAKE:

1)
2" March 2009
Ref: HP/RW
2) Your faithfully
Mr Maskin
General Manager
3) 7 Banbury Avenue, Sydney 2000/Australia
Telephone (+61) 2/120933 Fax: (+61)2/12093320
4) Thank you for order no. 56. As requested we enclose the copy, duly signed

in acknowledgement. Your order is already being processed and will be ready for delivery before
the end of next week.

5) Dear Sir,
6) Herold Percy, Export Manager
Luxiphon.

Magdenburg Str.250, 10785 Berlin, Germany.
OtBer: 3,1,6,5,4,2

6. Pacmosio:xxure yacTu A€J0BOTr0 MUCbMa B IPAaBUJBHOM MOPAIAKE

1) Dear Sir,

2) Yours sincerely

Harold Perey

Export Manager

3) 7 Banbury Avenue, Sydney 2000/Australia

Telephone (+61) 2/120933 Fax: (+61)2/12093320

4) Thank you for your inquiry of 1% January. We hope you will find the enclosed
information useful. Thank you once again or the interest shown in products.

5) 8" January 2009

Ref: RM/AF2411

6) Mr.J.P.Queensway

Export Manager

Hi-Tech Production Ltd.
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56 George Street
Oxford OX15PQ
OrtseT: 3.5.6.1.4.2

7. PacmoJsio:xure 4acTH A€J0BOI0o MNMUCbMa B IPAaBUJIBHOM MMOPAIAKE
1) 2" March 2009

Ref: HP/RW

2) Your faithfully

Mr Donovan

General Manager

3) 7 Banbury Avenue, Sydney 2000/Australia

Telephone (+61) 2/120933 Fax: (+61)2/12093320

4) Thank you for your enquiry about our new executive range of office

telephones. The complete catalogue follows by post.

I look forward to hearing your feedback and to a successful future co-operation between
our companies.

5) Dear Sir,

6) Mr.Stewart, Export Manager

Boulton Manufacturing Ltd.

46 Beech Road

Broughton

OtBer: 3,1,6,5,4,2

8. Pacmos10:kuTe 4acTH AC€JOBOro NMuCbMa B IPAaBUJBHOM IMOPHAIAKE
1) We want you to know that we are very pleased with the quality of service your company
provides. We sincerely appreciate your responsiveness and the way you conduct business. We
have recommended your company to others because of our satisfaction with your service. We
look forward to doing business with you for years to come.

2) Dear Mr. Eno 3) Brian Eno, Chief Engineer
Ecology Systems, Inc.
8458 Obstructed View Lane
Durham, NC 27708
4) Sincerely, 5) New Projects Office
Nora Cassidy 5698 South Road
New Projects Office Ridgenfield

6) April 15, 2009
OtBet:5,6,3,2,1,4

9. PacnoJjio:xuTe 4acTu A€J0BOT0 MUCbMa B IPAaBUJBbHOM MOPAIKE

1) Taylor, Inc. 2) 6123 Farrington Road Apt. B11
694 Rockstar Lane Chapel Hill, NC 27514
Durham, NC 27708 3) January 11, 2009

4) | just read an article in the News and Observer about Taylor's new computer center just
north of Durham. | would like to apply for a position as an entry-level programmer at the center.

I understand that Taylor produces both in-house and customer documentation. My
technical writing skills, as described in the enclosed resume, are well suited to your company. |
am a recent graduate of DeVry Institute of Technology in Atlanta with an Associate's Degree in
Computer Science. In addition to having taken a broad range of courses, | served as a computer
consultant at the college's computer center where | helped train users to work with new systems.
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I will be happy to meet with you at your convenience and discuss how my education and
experience match your needs. You can reach me at my home address, at (919) 233-1552, or at

krock@devry.alumni.edu.
5) Sincerely Yours, 6) Dear Human Resources Director

Raymond Krock
OtserT: 2,3,1,6,4,5
10. Onpenenurte, K KAKOMY BHAY J1€JI0OBOT0 JOKYMEHTa OTHOCUTCSI MpeACTABJIEHHbIH
HUKe OTPBLIBOK. BhiOepuTe 01MH OTBET.

Please note that a purchase order (copy attached) must be completed for all purchases
over $50.

Complete purchase orders should be passed to Christine Harrison to agree terms of
payment with the supplier, and then sent to the Working office for final approval.

1) Letter of enquiry / request
2) Contract

3) CV

4) Memo

Otser: 4 Memo

11. Onpenenure, K KAKOMY BHAY 1€JOBOI0 JOKYMEHTa OTHOCUTCSI NMpeACTaBJEeHHbIN
HUKe OTPBLIBOK. BoiOepuTe 01UH OTBeET.

Dear Sir/Madam,

| would like to apply for the job of a part-time sales assistant in the food section of
Marks & Spencer, as advertised in Loot Recruit on 2 August. Please find attached a copy of
my CV.

I would welcome the opportunity to discuss the job vacancy with you on the
telephone or at an interview. | can be contacted most easily on my mobile phone or by e-
mail.

1. covering letter

2. letter of complaint

3. letter of advice

4. letter of thanks

OtBer: 1 covering letter

12. Ol'[pe)IeJII/ITe, K KaKOMY BHAY A€JIOBOIro JOKYMEHTA OTHOCHUTCH l'lpenCTaB.]'leHHblifl
HH’Ke OTPBLIBOK. BriOepure oquH OTBeT.

We are wholesalers in the tea trade, and we would like some information on the types
of tea you produce. Would you kindly send us your latest catalogue with prices, as well as a
selection of samples?

1. Contract

2. Memo

3.CV

4. Letter of enquiry/request
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Otsert: 4 Letter of enquiry/request
13. Onpeagennre, K KAKOMY BUAY 1€J0BOr0 JOKYMEHTA OTHOCUTCS NMpeACTABJIEHHBIN
HUKe OTPBLIBOK. BoiOepuTe 01UH OTBeET.

We are a large record store in the centre of Manchester and would like to know more
about the CDs and DVDs you advertised in last month’s edition of Hi-Fi. Could you tell us
if the products are leading brand names, or made by small independent companies, and
if they would be suitable for recording classical music, games and video? We would
appreciate it if you send us some samples.

1. Contract

2.CV

3. Memo

4. Letter of enquiry/request

Otser: 4 Letter of enquiry/request

14. Onpeagennre, K KAKOMY BH/Y J1€J0BOr0 JOKYMEHTA OTHOCUTCS NMpeACTABJIEHHBIN
HUKe OTPBLIBOK. BoiOepuTe 01UH OTBeET.

Condo Corporation

209 West Street
Kingston,

Jamaica, W.I.

October 2, 2009

the Executive Inn

2 Main Street

Evansville, Illinois 60821

Dear Sirs: Please reserve a double room with bath for Ms Linda Lettman for October
27-29. Ms. Lettmen executive of the Condo Corporation, will arrive at the hotel at
approximately 6 pm on October 28, from about 9 am until noon.

Truly yours

1.CV

2. letter of regest

3. Contract

4. Memo

Otger: 2 letter of reqest

15. Onpegennre, K KAKOMY BUY A€J0BOr0 JOKYMEHTA OTHOCUTCS INMpeACTABJIEHHBbIN
HHKe OTPBLIBOK. BriOepure oquH OTBeT.

I wonder whether you would like to come and lecture to our students again this term?
They very much enjoyed your talk on sociolinguistics last year, and several of them
have asked for a repeat performance. We will, of course, pay you normal fee. Perhaps,
you would be kind enough to phone me so that we can fix a date.

1. Letter of enquiry / request

2. Contract

3.CV

4. Memo

Otser: 1 Letter of enquiry / request

16. Onpenennre, K KAKOMY BUAY 1€J0BOr0 JOKYMEHTA OTHOCUTCS NMpeACTABJIEHHBIN
HH’Ke OTPBIBOK. BriOepure oquH OTBeT.
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The purpose of this is to convey to you my sincere apologies for any inconvenience
you may have experienced last month with respect to the installation of your Internet
high speed service.

1) Letter of enquiry / request
2) Contract

3) Letter of apology

4) Memo

Otser: 3 Letter of apology

17. BplOepure a00peBHMATYpPYy, HCHOJb3yeMYI0 B [1eJIOBOl mepenucke,

HNONPOCHUTH clleJIaTh YTO-1U00 KaK MOKHO CKOpee.

1. ASAP

2. VIP

3. AQ

4. RSVP

OtseTt: 1 ASAP

18. BbiOepute aOOpeBHMATYpPY, HCHOJb3YyeMYI0 B [1€JIOBOH Iepenucke,
0003Ha4YaeT «4acTo 3aJaBaeMble BONPOCHI».

1. V.I.P.

2. BTW

3. FAQ

4. WRT

Otget: 3 FAQ

19. BrpiGepure a0G0peBHATypy, HMCHOJIb3yeMYK B [eJIOBOil INepenucke,
o0o3HavaeT «aBTOOHOTrpaduIo»

1. AQ

2.RE

3. YW

4.CV

OtgeT: 4 CV

20. BpbiOepuTe aO0peBHATYpy, HCHOJbB3YEMYI0 B [1eJ10BOH Iepenucke,
0003HaYaeT «KHAYYHO-HCCJIeJ0BaTeJbCKHe pa3padoTKu»

1. R&D

2.C&D

3. H&P

4. P&G

OtgeT: 1. R&D

Kpumepuu oyenku

YTOObI

KOTOpasi

KOTOpast

KOTOpas

[Ipu otieHKe 3HaHMM 00yUYAIOIMIUIACS MTOTYyYaeT TECT, COCTOSANUN U3 20 BOMPOCOB. 3a KaX bl

MIPaBWJIBHBIN OTBET OTydaroluiics nomny4aer mno 0,25 6anna.
MakcumanbHbIN Oaia 1o Kaxaoil tTeMe — 5 0ayuios.

Tema 11. «Ilpuem Ha padoTy».
TEST

Boi0epuTe npaBu/IbHBINH BAPHAHT.
1. I read an ... about job opening in your company.

Bri6epute ouH OTBET a) brochure
b) letter
c) advertisement
d) article
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2. 1 am calling to see if there are any ... in your department.
Bribepute oiuH OTBET a) job

b) vacancies

C) position

d) employment
3. What position do you want to ... for?

Beibepute ofuH OTBET a) take
b) hire
c) employ
d) apply
4. Please, fill ... the application form.
BriGepute ouH OTBET a)on
b) out
c)in
d) up
5. The ... typically first looks for employment opportunities.
Bribepute oaMH OTBET a) job hunter
b) job taker
c) employee
d) employer
6. Why do you want to work ... this company?
Bri6epurte oguH OTBET a) to
b) in
c) for
d) with
7. We are prepared to ... you a job in our company.
Bribepute 0uH OTBET a) place
b) offer
C) recruit
d) employ
8. ... is an organization which matches employers and employees.
Bribepute oauH OTBET a) employment company

b) employment agency

¢) hiring company

d) working agency
9. The common method of job hunting is job listing in internet ... .
Bribepute 01MH OTBET a) seeking engines

b) search sites

C) search systems

d) search engines

10. ... is an exposition for employers, recruiters and schools to meet with prospective job
seekers.
BriGepute oguH 0TBET a) work fair
b) job fair
C) vacancy
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d) job market
11. Job recruiters are using online social networking sites to gather information about job ... .
BriGepute ouH OTBET a) recruiters
b) employees
c) workers
d) applicants
12. The ... offers the job to the best candidate.
Beibepute oauH OTBET a) employee
b) officer
c) employer
d) manager
13. I enclose a copy of my ... which will give you more complete details of my career to date.
BriGepute ouH OTBET a) personal letter
b) resume
c) letter of thanks
d) brochure
14. 1 ... to apply for the position of an engineer in your company.
Bribepute o1H OTBET a) want
b) will
c) would like
d) could
15. I ... to hearing from you.
Bribepure oaMH OTBET a) wait for
b) expect
c) want
d) look forward
16. This job requires computer ..., and | have a lot of experience using computers.

Bribepute 01H OTBET a) experience
b) skills
c) knowledge
d) studying

17. My work ... allows me to work in this area today.

Bribepute oauH 0TBET a) experience

b) knowledge
c) education

d) skills
18. Should you ... any further information, please do not hesitate to contact me.
Bribepute 01MH OTBET a) required

b) is requiring

C) require

d) will require
19. PacnoJioskure 4acTH COMMPOBOJIUTECJBHOI0 NMCbMA B NPAaBUJIBbHOM NMOPAAKE.
1) Yours sincerely,
2) I'm writing to apply for the position, which was advertised last month in The Daily News.
3) 8th January, 2000
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4) Ann Jackson
52 Hanover Street
Edinburgh
EH2 5LM
UK

5) EmilyStark
Futura Gmbh
Blumenstrasse 120 8000
Munich 22

6) 1 would be pleased to discuss my resume with more detail at an interview.

7) Dear Ms Stark,

8) My work experience allows me to work in Public Relations today. I am sure that this,
together with my understanding of the needs and expectations of sport and nature enthusiasts, would
be extremely relevant to the position. Moreover, as my mother is German, | am fluent in this language
and would enjoy working in a German-speaking environment.

9) Ann Jackson

10) I look forward to hearing from you.

11) I would like to work for your company as | have admired both the quality of the products
that it provides and its position as a defender of environmental causes. As you notice in my enclosed
CV, the job you are offering suits both my personal and professional interests.

12) In the meantime, please do not hesitate to contact me if you require further information.

20. CooTHecHuTe 4YaCTH pe3l0Me C COOTBEeTCTBYIOLIel HHpopManmei.

1) Personal details a) Windows, MS Office 2000, Excel.
Fluent German and proficient in French.
Driving license.

2) Education b) Skiing and swimming. Ski instructor
(grade 11).

3) Professional experience c¢) Ann Jackson

52 Hanover Street
Edinburgh

Scotland

Phone — 01957487004
E-mail: annjackson@mid.net

4) Skills d) Herbert Undsay

Languages Professor of Journalism

Additional London university

5) Activities e) 1998-present Public relations Officer

Scottish Nature trust.

In charge of relations with European
environmental agencies.

1999-2000 Press Officer, Highlands
Tourist Board.

Preparation of promotional materials.

6) References ) 1988-1991 University of London.

BA (Honours) in Journalism and Media
Studies

1991-1998 London  Chamber of
Commerce and Industry.

Diploma in Public relations.
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Kiroun:

1c
2) b
3)d
4)c
5)a

6) c 11)d 16) b
7)b 12) c 17)a
8)b 13) b 18) ¢
9)d 14)c
10) b 15) d

19)4,3,5,7,2,11,8,6,12,10,1,9

20) 1-c, 2-f, 3-e, 4-a, 5-b, 6-d

Kpumepuu oyenku

[Tpu oreHKe 3HAHMI 00YUYaIOIIUIACS MOTyYaeT TECT, COCTOANMN U3 20 BOIPOCOB. 3a KaXIbIi

NPaBUJIBHBIN OTBET OTy4aromumiics noxydaet o 0,25 Ganna.

a)
b)
c)
d)

MaxkcuMalbHBIN Oajuia 110 KaXkI0i TeMe — 5 0aJuIoB.

Tema 12 «BceTpeua ¢ 1e10BbIMH APTHEPAMHU. 3aKJII0YeHHE KOHTPAKTOBY.
TEST

Boi0epuTe npaBu/IbHbINH BAPDUAHT.

1. I’d like to make a for a ticket to Los Angeles.

availability

reservation

tax

destination

2. is a ticket for travelling in one direction only. It is ideal for travelers who do not

require a return flight or for travelers who do not have an exact return date.

a)
b)
c)
d)

a)
b)
c)
d)

A round-trip ticket
An open return ticket
A return ticket

A single ticket

3. Are there any seats on the 25 of December?
leaving

return

available

open

4. is the total time from the moment the aircraft begin to takeoff until the moment it

lands at the destination airport.

a)
b)
c)
d)

a)
b)
c)
d)

a)
b)

c)

Flying time
Local time
Departure time
Arrival time

5.You at the hotel when you arrive and give your passport information
check in

check out
book a hotel room
leave the hotel

6. You when you leave the hotel and pay
check in

check out
book a hotel room
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d)

a)
b)
c)
d)

make a reservation for a hotel room

7. A hotel room with one bed for one person is called
a double room

a twin room

a single room

a suite

8. A hotel breakfast that includes sliced bread with butter or jam, croissants, fruit juice and

coffee is called :
a) English breakfast
b) American breakfast
c) Continental breakfast

d) Brunch
9. is the cheapest and the most popular type of flight tickets, offering the most basic
Services.
a) An economy class ticket

b)
c)
d)

a)
b)
c)
d)

a)
b)
c)
d)

a)
b)
c)
d)

a)
b)
c)
d)

a)
b)
c)
d)

A business class ticket
A first class ticket
A round-trip ticket

10. “The hotel is fully booked” means that
there are a few rooms left

there are only double rooms available
there are only single rooms available
there are no vacancies

11. The flight arrives Gatwick Airport _ 10.30 local time.
in\at

to\in
to\at
at\in

12. Do you have any flights ___ Paris___the 15" of May?
in\at

in\on
to\on
to\at

13. I’d like to make a reservation a return ticket Rome.
of\to

for\on
of\in
for\to

14. When the flight (arrive) in Moscow?
When does the flight arrive in Moscow?

When will the flight arrive in Moscow?
When is the flight arriving in Moscow?
When is the flight going to arrive in Moscow?

15. How long you (plan) to stay in Rome?
a) How long will you plan to stay in Rome?

b) How long are you planning to stay in Rome?
¢) How long you plan to stay in Rome?

d) How long will you planning to stay in Rome?
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16. How will you pay? - | (pay) by credit card.
a) I’ll pay by credit card
b) | pay by credit card
c) |am paying by credit card
d) I will be paying by credit card

17. Receptionist: ?

Mrs. Ryefield: Three nights.

a) What kind of room would you like?

b) Who’s the booking for, please?
c) How long will you be staying?
d) Could I have your arrival and departure dates?

18. Traveler: ?
Clerk: It leaves at 8.55 a.m.
a) How many of you will be travelling?
b) When do you want to return?
c) What time is the flight due to depart?
d) What’s the flying time?
19. Clerk: ?
Traveler: | am flying to Tampa, Florida.
a) What is your destination?

b) When do you want to return?
c) When are you leaving?
d) What’s the flying time?
20. Receptionist: ?

Mr. Smith: Double with bath.
a) Would you like breakfast?

b) What kind of room would you like, sir?
c) Can you spell your name, please?
d) Good evening, sir! How can I help you?
Keys: 1B, 2D3 C,4 A,5 A,6 B,7C,C8,9A,10D,11F,12C,13D,14A,15B,16A,17C,18C,19A,20B

Kpumepuu ouenku

[Tpu onieHKe 3HaHUI 00YYAIOMIHIICS MOTyYaeT TECT, COCTOAIIMMN 3 20 BOMpOCOB. 3a KaXK IbIii
MIpaBWJIbHBIN OTBET OTyuaroluiics noiay4vaer o 0,25 6amna.

MaxkcuManbHbBIN 0alia Mo Kaxkaoi TemMe — 5 6asos.

Tema 13. «Tenedonnbie neperoBopsD
TEST
Boi0epuTe npaBu/IbHBINH BAPDUAHT.
Jlna HudcenpueeOeHHbIX meneiOHHbIX Kauule evloepume NOOXO0OAWUIL GapUAHmM O]
3anOIHEenUsA nPonycKa.
1. Have you ever tried your ....... at running a business?
a)arm
b) finger
¢) hand
d) leg
2. The company had its own code of ....... in these matters.
a) behaviour
b) practice
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c) dealing

d) attitude

3.Sorry to have ... you.
a) troubled

b) prevented

c) bothered

d) interrupted

4.Just a moment. I’ll put you ... .

a) through

b) over

¢) round

d) across

5. - Johnson ... .

a) hears

b) is hearing

c) here

d) is here

6. ’m sorry, her ... .
a) number is ringing for you
b) line is busy

c) phone is occupied
d) phone is engaged
7. - Do you know his ... ?
- 365, | think.

- Ringing for you.

a) line

b) phone

C) extension

d) number

8.0ne moment. I’'ll seeif [ can ...

a) pass

b) hold

C) put

d) transfer

9.- Is that Mr. Black?
a) Here

b) Speaking

c) Yes

d) Hear

10. We got cut ... .
a) over

b) out

C) away

d) off

11. - Who’s ..., please?

- This is Sidorov from Tyumen.

a) calling

b) telephoning
c) phoning

d) ringing

12. Will you ... him a message?

a) remain

you.



b) abandon

c) leave

d) put

13. I’'m sorry, he is out. I’ll tell him to call you ... when he is in.
a) again

b) over

c) through

d) back

14. Seven-... five-six-nine-three-two. Mr. Ferguson’s office. Good morning.

a) double

b) two times

c) twice

d) five and

15. ... on, please. I’ll find out if he is in.

a) Go

b) Come

c) Hold

d) Put

16. I can hardly hear. This is a very ... .

a) poor connection

b) bad line

c) bad noise

d) strong buzzing

17. One moment. Trying to ... you.

a) link

b) join

C) move

d) connect

18. Would you ... your name, please?

a) spell

b) call

C) say

d) put

19. ... is we have got some problems with one of the machines.

a) The business

b) The point

c) The issue

d) The dot

20. Could you tell him to call me as ... .

a) sooner the better

b) in no time

C) soon as possible

d) at the latest

KEYS:1¢,2b,3a,4a,5¢,6b,7¢,8d,9b,10d,11a,12¢,13d,14a,15¢c,16b,17d, 18 a,

19b,20cC

Kpumepuu oyenku

[Tpu onieHKe 3HAHUH 00YUAIOIIHIICS MOTYYaeT TECT, COCTOSAIHMN 13 20 BOMPOCOB. 3a KaXK IbIii
MPaBWJIbHBIN OTBET OTyuarouuiics noiaydaer o 0,25 6amia.

MakcumManbHBIN Oallja mo Kaxaoi Teme — 5 0aios.

Tema 14 «/len1oBasi moe3aka»
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TEST

Kasx it npaBunbHbIN oTBeT — 0,25 6. (MToro: 5 0).
Boi0epuTe npaBUJILHBIH BapHaHT.
1. The circular will contain ....... financial information to help investors.
a) key
b) obvious
c) intelligent
d) noted
2. Anyone who works for an employer for a regular salary has a contract of
a) carrier
b) job
c) employment
d) work
3. Time flies, and one day you will have to look for the
a) position
b) application
c) post
d) job
4.1 for a company that deals with the banks.
a) job
b) work
c) employ
d) hire
5. Hobby is a favorite of a person in his free time.
a) occupation
b) work
c) job
d) employment
6. Someone who applies for a job is called
a) anemployer
b) an employee
c) an applicant
d) arecruiter
7. Love for children, an ability to communicate with them, understand and teach them — these
are the most important of a teacher.
a) skills
b) qualifications
C) experiences
d) qualities
8. is a fixed amount of money paid to an employee by an employer.
a) Salary
b) Income
c) Fee
d) Tips
9. Rent from the old farm was their only source of
a) Salary
b) Wages
c) Income
d) Fee
10. If you really like a certain restaurant, you may leave higher
a) Salary
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a)
b)
c)
d)

a)
b)
c)
d)

a)
b)
c)
d)

a)
b)

c)
d)

a)
b)
c)
d)

b) Wages

c) Income

d) Tips

11. Pay is the money that you by working.

spend

earn

waste

borrow

12. are the lowest amount of money that an employer may legally pay to workers.
Competitive salary

High tips

Low income

Minimum wages

13. is a job within a company.

A location

A position

A situation

A deposition

14, is work that occupies five days each week usually from 9 a.m. till 5 p.m.
Full-time job

Part-time job

Work-life balance

Overtime work

15. is work that may take just 2 or 3 days each week.

Full-time job

Part-time job

Lunch hour

Overtime work

16. is a situation when people spend the right amount of time at work and on their

personal life

a)
b)
c)
d)

hours.
a)
b)
c)
d)

a)
b)
c)
d)

Work load

Overtime

Occupation

Work-life balance

17. is time that people spend working at their job after they have worked the normal

Work load
Lunch hour
Overtime
Working hours
18. is the feeling of achievement and enjoyment that people get from the job.
Unemployment
Job hunting
Job satisfaction
Job searching
19. There are some skills and qualities that require of all applicants.
a) employers
b) employees
c) employment
d) unemployment
20. It's important to show employers that you are intelligent and responsible when you're
for job.
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a) hiring

b) employing
C) earning
d) applying
Keys
1 A
2 C
3 D
4 B
5 A
6 C
7 D
8 A
9 C
10 D
11 B
12 D
13 B
14 A
15 B
16 D
17 C
18 C
A

19

Kpumepuu oyenxu

[Ipu ouieHke 3HaHMM 00yUYAIOMIUICS MOTYyYaET TECT, COCTOAIUN U3 20 BOIMPOCOB. 3a KaX bl
MPaBUJILHBIN OTBET OTYyYaroIuics nojydaer mo 0,25 6ama.

MakcumanbHbIN 0asia 1mo Kaxxaou reme — S5 6aios.

Tema 15 «/le1oBoe o01IeHHE)
TEST

1. | like to visit other countries but I find the ....... of travel is too high.
a. money
b. cost
C. expenses
d. currency
2. The government has changed its policy and had a complete change of ........
a. view
b. opinion
c. mind
d. heart
3. The place where you go when you arrive at the airport with your luggage?
a. Terminal;
b. Check-in desk
c. Customs
d. Departure lounge
4. The card they give you with the seat number on it?
a. Landing card
b. Boarding card
c. Traveller’s cheque
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5.The money you have to pay if your luggage is very heavy?

a. Extra money

b. Excess baggage

c. Excess fare

6.The place where you sit and have a drink when you are waiting for your flight to be called?
a. Departure lounge

b. Terminal building

c. Duty-free zone

7.The bags you carry onto the plane with you?

a. Luggage
b. Hand luggage
c. Baggage

8.The place above your head where you can put your hand luggage?
a. Overhead space
b. Luggage space

c. Baggage space

d. Overhead locker

9.The part of the airport where the plane accelerates and takes off?
a. Way

b. Pathway

c. Driveway

d. Runway

10.The people who look after you on the plane?

a. Security

b. Flight attendants

c. Flight helpers

d. Airline representatives

11.The part of the airport you walk through when you arrive or depart?
a. Terminal building

b. Passport control zone

c. Customs

d. Check-in desk

12.The place where you collect your luggage after you land?
a. Baggage conveyor

b. Excess baggage

c. Baggage reclaim

13.What colour means ‘nothing to declare’?

a. Red

b. Blue

c. Yellow

d. Green

14.What cards do you have to fill in when you enter certain countries?
a. Boarding card

b. Traveller’s card

c. Landing card

15.The usual sequence of air travel is following — the plane:

a. Taxis//takes off/cruises/lands

b. Accelerates/takes of/cruises/lands/taxis

c. Taxis/accelerates/takes off/cruises/lands
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16. What should you do if you feel like yawning in public?
a. Change the subject
b. Ask where the washroom is
c. Cover your mouth
17. What should you say after you sneeze in a public situation?
a. Bless me
b. You're welcome
c. Excuse me
18. An office colleague gives you a present you don't like for your birthday. What
should you say?
a. Oops!
b. Thank you
c. Too bad!
19. What should you do when you go to the bank?
a. Wait in line patiently
b. Say "excuse me™ and move to the front of the line
c. Say "sorry" and move ahead of the others
20. You stepped on someone's foot in the subway. What do you say?
a. Thank you!
b. Please!
c. I'm sorry
d. Get out of my way

KEYS:1.B2.D3.B;4.B;5.B;6.A;7.B;8.D;9.D; 10. B; 11. A; 12. C; 13. D; 14. C; 15. C;
16. C; 17. C; 18. B; 19. A; 20. C.

Kpumepuu ouenku

[Tpu oreHKe 3HAHMI 00YUYAOIIUIACS MOTyYaeT TECT, COCTOANMH U3 20 BOMPOCOB. 3a KaXIbIi
MPaBUJILHBIN OTBET OTydaroIuics noiaydaer mo 0,25 6asmna.

MaxkcuManbsHBIM 0aia 1o Kaxaoi temMe — S5 0aJlioB.

Tema 16. «Oco0eHHOCTH 1€10BOH KOMMYHHKAIIUID)
TEST .
Br16epuTe npaBUIbHBINA BapUaHT.
1. His childhood ... to have been very difficult.
a/ said
b/ say
c/ are said
d/ is said
2. The river ... to flow in this direction.
al suppose
b/ supposes
c/ is supposed
d/ to suppose
3. You ... to take these things for granted.
a/ are expected
b/ expected
c/ is expected
d/ to expect
4.He didn’t ... to notice me.
a/ to seem
b/ seemed
c/ seem
d/ is seemed
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5. The circumstances ... to have become strange indeed.
a/ to happen
b/ happen
c/ are happened
d/ is happened
6. He ... to find out a few more things about the whole business.
a/ was told
b/ tell
c/ to tell
d/ were told

7. He ... to play in the open.
a/to allow
b/are allowed
c/ were allowed
d/ was allowed.
8. She ... to be a good teacher.
a/ to prove
b/ prove
c/ proved
d/ proving

9. The plane ... to have crashed not from the airfield.
al report
b/ to report
c/ reports
d/ was reported

10. He is ... to come.
al like
b/ to like
c/ liked
d/ likely

11. The medicine ... to be very effective.
a/ said
b/ say
c/ are said
d/ is said

12. She ... to have been a librarian in those days.
a/ is believed
b/ believed
c/ believe
d/ to believe

13. They ... to send a reply today.
a/ to expect
b/ expected
c/ are expected
d/ expect

14. He ... to have been a very good singer.
a/ to think
b/ is thought
c/ thought
d/are thought

15. This process ... to make a new kind of plastic.
a/ are used

40



b/ is used
c/ were used
d/ using

16. The members of the committee ... to have come to an agreement.
a/ to understand
b/ understand
¢/ understood
d/ are understood

17. In 19" century the dark areas on Mars ... to be seas.
a/ to think
b/ is thought
c/ thought
d/were thought

18. They ... to agree to do it.
a/ were heard

b/ heard
c/ to hear
d/ hears

19. The expedition ... to have made a very important discovery.
al to say

b/ is said
¢/ said
d/ to have said

20. Who ... to sign the letter?
a/ suppose

b/ supposing
c/ to suppose
d/ is supposed

Kpumepuu oyenku

[Tpu onieHke 3HaHUM 00yYarOLIUIICS MOIyYaeT TeCT, cocTosAmMi U3 20 BOmpocoB. 3a KaK bl
MPaBWJIbHBIN OTBET OTy4aroluiics noiaydaer mo 0,25 6amna.

MakcumManbHbIN Oaliia 1o Kaxaoi Teme — 5 0aios.
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[Ipunoxenue 2

MMHUCTEPCTBO HAYKH 1 BBICIIIET'O OBPA3BOBAHUS POCCUMCKOM ®EEPALIMNA
denepanbHOE rOCyIapCTBEHHOE OI0PKETHOE
00pa3oBaTesbHOE YUpPEeXkKACHHUE BhICIIEro 00pa3oBaHUs
«TIOMEHCKHWM UHJIYCTPUAJIbHBIA YHUBEPCHUTET»

Ilepeyennb 3agaHuil 1J151 CAMOCTOATEIbHOI PadoThl (pparmenT)
[To nucunmirHe « AHOCTPAHHBIN A3bIK B NPO¢eCcCHOHAIBbHOM 1eATeIbHOCTH

(aHTIMICKUI A3BIK)

3AJJAHUE Ne 1. Ompegenure, K KaKOMY BHAY /JIeJI0OBbIX NHCEM OTHOCUTCS clelylollee MHCHMO.
IlepeBeaure nucbmMo:

Dear client,

I am writing to introduce Hollway House, the best conference center in London. Please find enclosed our
brochure which explains why we believe Hollway House will suit your requirements perfectly.

You will find Hollway House a perfect venue for conferences, training courses, etc. We provide the very latest
facilities in an atmosphere of peaceful elegance. We are proud of our excellent cuisine and attentive service, which we
believe is the best in the country.

Our prices are very competitive and many extras are included in the 24-hour delegate rate. We provide all the
necessary equipment, secretarial support, mineral water and daily newspapers with no additional charge. We believe we
offer excellent value for money.

We would be pleased to make arrangements for you to visit Hollway House to view our facilities. If you require
any further information, please do not hesitate to contact me. We look forward to hearing from you.

Yours sincerely,
XXXX

3AJJAHHUE Ne 2. Read and translate the following business letter into Russian. Pay attention to the form
and style of this type of correspondence.

Neva Link 23d May 20..
27 Bolshoy pr.
S. Petersburg

191011
Russia
Dear Sirs,

Thank you for your enquiry from the 12" May 20..in which you inform us that you are interested in purchasing
the model SR 112 computers from us. We enclose with the letter all particulars concerning technical characteristics of the
model.

Our company enjoys first class reputation in the market and our products are exported to many countries of the
world. We have had to develop special features in our computers to satisfy ever growing market demands. We are happy
to inform you that we can meet your quantity requirements and offer you three hundred computers at the price of £ 399
per unit. The price includes packing. We are sure that at this price our products are the best in the market. We can promise
delivery in two month provided we receive your order within ten days. We hope the above information will be helpful.
However, if further information is required please do not hesitate to contact us. We hope you will accept our offer and
look forward to establishing mutually beneficial relations with you.

Enclosure: technical Parks & C° Ltd characteristics of the model SR 112
Yours faithfully,

3AJTAHHUE Ne 3. Translate the offer from Neva Link to Parks & CLtd.
Parks & C°Ltd 12d April 20...
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35 Nevskiy pr.

S. Petersburg

191014
Russia

Dear Sirs,

Thank you for your response from the 23" May 20... We studied the details of the product and understood that it meets
all our requirements. We value innovations and do our best to make our staff keep up with the times. The price is also
reasonable. So, we are ready to purchase 3 hundred computers model SR 112 from you. The money will be transferred to
your account as soon as we receive your invoice. We hope that you will keep your word and send us computers
immediately after the money hits the account.

We came to the conclusion, that cooperation with your company in the future will be very beneficial to both sides. We
also want to let you know that in some years we are going to increase personnel and open several offices in other cities.
So in the future we will need more equipment. And we want to know, whether you will be able to supply us with your
goods in larger guantities.

Yours sincerely,
Neva Link

3AJIAHHME Ne 4. Translate into Russian. Write down similar letters.

3anpoc Ha aHKeTY AJIA NMOJy4YeHHs MacnopTa

Dear Sir

Early next year | intend to visit a number of countries in the Far East and Australasia. Please send me a passport
application form and a list of the addresses to which applications for visas for the various countries should be sent.

I have not previously held or applied for a passport of any description. Yours faithfully

3asiBKa Ha NoJiy4eHHe Nacnopra

Dear Sir

I have completed and enclose my application form for issue of a United Kingdom passport. Also enclosed are
two passport photographs (one certified at the back), my birth certificate and a cheque for the passport fee.

I propose to leave England on 15 January. Please ensure that my passport is prepared and sent to me in good time
to enable me to obtain the necessary.

Yoursfaithfully

3anpoc Ha aHKeTY A5 MOJTy4YeHHsI BU3bI

Dear Sir

Our Sales Director, Mr. Robert Dickson, proposes to visit Australia in 2 months’ time on Company business.

As | understand a visa is necessary, please send me the appropriate application form, together with details of your
visa requirements.

Yoursfaithfully

3asiBka Ha MOJTy4€HHU e BU3bI

DearSir/Madam

I enclose the completed application form for an entry visa to enable Mr. Robert Dickson, Sales Director of this
Company, to visit Australia.

Mr. Dickson will be leaving London on 5 August for a business tour of Singapore and Hong Kong. Subject to
issue of the necessary visa, he proposes to fly to Perth, Western Australia, on 7 August. Thereafter he will be visiting
Melbourne, Sydney and Cairns.

The purpose of Mr. Dickson's visit to Australia is to gain information about recent developments in education
there, with special reference to the use of our publications. He intends to visit departments of education, universities,
commercial and technical colleges and other educational organizations as well as leading booksellers. This Company
guarantees Mr. Dickson's financial security during his stay as well as payment of all expenses incurred.

The following supporting documents are enclosed:

1. Mr. Dickson's passport;

2. A cheque for the visa fee;

3. A registered stamped addressed envelope for return of the passport;

4. A copy of the Company's publications catalogue for your reference. If you require any further information
please do not hesitate to let me know.
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Yoursfaithfully
3AJTAHHUE N 5.Translate into Russian. Write down a complaint letter.

Complaint Letters

1The purpose of a complaint letter is to bring your grievance to the notice of the concerned party so that
corrective action can be taken wherever possible. While writing a complaint letter, it is important to address it to the
right department. If the letter does not reach the right people then the purpose is defeated. Similarly, you must
include your contact details as well.

2Complaint letters need not be strong worded and rude. It is more effective to put forth your complaint in a
firm yet polite tone. It is also a good idea to suggest what kind of remedial action you would like the concerned party
to take.

3State your complaint in a simple and concise manner backing up your case with photocopies of receipts or
other relevant documents. Stick to the facts and avoid sweeping statements deriding everything in general. Keep the
letters to the point and short.

4Tact can achieve what sarcasm and rudeness cannot. So, try and include a couple of positive points as well
along with your complaint. This is sure to act as a balm to the bruised ego and your complaint would be taken in the
right spirit.

*Kk*

Dear Sir,

I had recently ordered a new pair of running shoes (item # 6542951) from your website on June 21. | received the order
on June 26. Unfortunately, when | opened it | saw that the shoes were used. There was a small tear in front of the part
where the left toe would go. My order number is AF 26168156.

To resolve the problem, I would like you to credit my account for the amount charged for the shoes.

Thank you for taking the time to read this letter. | have been a satisfied customer of your company for many years and this
is the first time | have encountered a problem. If you need to contact me, you can reach me at (555) 555-5555.

Sincerely,
Signature
Jai Das

3AJAHHUE N 6.What kind of messages are the following messages?

#1

To:

John K. Peter

Calcutta Officer

Sub : Order from Ruby Clothes Ltd.

MESSAGE

Just now | received the original order from Ruby Clothes Ltd., along with your letter dated 25th February. | am
surprised to note that you have given 20% discount for the order from the customer. You know very well that our price for
this particular model is very competitive and you could have easily negotiated the order for as low a discount as 3%.

In future, please do not offer high discount. You are most welcome to check with me, whether we can relax our standard
policy on discount structure as a special case.

(R.K. SHENOY)
SALES MANAGER

#2

To:
All Regional Managers

Sub: Credit Control
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MESSAGE

I am quite upset with the list of large outstanding in every regional office without exception. I need fast action from all of
you to see that large amounts are collected from your customers at an earliest date. To discuss with all of you I am visiting
your office on the following dates.

Calcutta : 15th June ‘11
Chennai : 18th June ‘11
Mumbai : 21st June ‘11
Delhi : 25th June ‘11
Please keep all the details ready for a fruitful discussion.
(S.K. RAMESH)

FINANCE CONTROLLER

#3

To:

John K. Peter

Brenton Officer

Sub : Labour problem
MESSAGE

I am quite concerned about the labour unrest in your office. | am sure you are taking best of efforts to contain the
problem. | feel my intervention can improve the situation.

I am visiting your office on 25th May. Please keep all the details ready and plan your own strategy. We both will discuss
thoroughly before calling the union leader to the table. Please keep in mind that our stand should be tough.

(R. K. PAULSON)
PERSONNEL MANAGER

#4

From:

K. S. RAY

SALES MANAGER
To:

All Branch Managers

Sub: Various statements and product launch
MESSAGE

I need the following statements to reach me before 25th June.

(i) Sales forecast for the year 2012 product—wise

(ii) Sales of every product month-wise from January to May 2011

(iii) Expected orders product-wise from June to December 2011 given month-wise.

I am happy to inform you that the prototype of Double Beam Spectrophotometer is ready and we want to launch the
product in the market in August 99. Please come out with your suggestions and strategy for the product launch.

(K. S. RAY)
SALES MANAGER

#5
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To:
All Regional Managers

Sub : Delay in delivery
MESSAGE

I am sorry to inform you all that due to protracted strike in our principal’s factory at Japan, certain components which are
vital for the production of Model YK-16 Electrical Valve Actuator are likely to be delayed in supply.

In view of the above, please get delivery extension for three months from now from those customers whose orders for the
said model are pending for delivery. Also, in future quotations to the customers please indicate a delivery period of six
months instead of normal period of three months.

(K. SEBASTIAN KANTH)
FACTORY MANAGER
#6

From:
R. Deepak Joshi
Corporate Office

To:
All Divisional Heads
Corporate Office

Sub : Visit of Mr. K. Watanabe
MESSAGE

I am pleased to inform you all that Mr. K. Watanabe, President of Motimura Engineering Works, Japan will be in our
office on 10th and 11th June. I request you all to be available in the office on these days.

We will be holding discussions with Mr. K. Watanabe. In case, you have specific issues to be discussed with him, please
let me know the same in advance. If any controversial topic is to be brought up for the discussion, I will tackle the same
myself.

(R. DEEPAK JOSHI)
MANAGING DIRECTOR

3AJJAHHE N 7. Role play “JOB FAIR” / Employers and Applicants/
EmployerSheet A

EmployerSheet A Applicantinformation

NameofApplicant

Major:

Skills:

GoodPoints

BadPoints

Questions to ask applicant:

Could you spell your name, please?

What kind of experience do you have?
What did you study in university?

Do you have any special skills?

What are your good points and bad points?

Your Company’s Profile and Available Job
Company Name: Labs

Job Description: Researcher

Job Salary: $45 000/year
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Location: University Laboratory

Benefits and Incentives: Medical/Dental
Promotions and Raises: 2% raise every year.
Promotion to senior researcher after five years

Employer Sheet B

Your Company’s Profile and Available Job
Company Name: Restaurant
Job Description: Cook

Job Salary: $12.00/hour

Location: Downtown Restaurant

Benefits and Incentives: Free dinners
Promotions and Raises: 3% raise per year.

Employer Sheet C

Your Company’s Profile and Available Job
Company Name: Cafe

Job Description: Waiter/Waitress

Job Salary: $7.00/hour.

Location: Café by the sea.

Benefits and Incentives: Free Coffee and Tips
Promotions and Raises: 5% raise after 6 months.
Employer Sheet D

Your Company’s Profile and Available Job

Company Name: Department Store

Job Description: Salesperson

Job Salary: $20 000

Location: Downtown

Benefits and Incentives:5% commissions and 10% discount on store goods.
Promotions and Raises: Manager after 5 years

Employer Sheet E
Your Company’s Profile and Available Job
Company Name: Law Firm
Job Description: Lawyer
Job Salary: $65 000/year
Location: in the suburbs
Benefits and Incentives: Medical/Dental
Promotions and Raises: 2% raise every year.
Promotion to partner after 5 years
Employer Sheet F
Your Company’s Profile and Available Job
Company Name: High School
Job Description: Teacher
Job Salary: $30 000/year
Location: Suburbs
Benefits and Incentives: Medical/Dental

3 Month Vacation
Promotions and Raises: 3% raise every year.

Employer Sheet G

Your Company’s Profile and Available Job
Company Name: Fish Farm
Job Description: Fish Farmer

Job Salary: $16.00 an hour

Location: On an island

Benefits and Incentives: Free fish/ housing
Promotions and Raises: None
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Kpurepum oneHku:

5 6amnos BBICTABJIIETCSl 00YJaIOLIEMYCsl, €CITH OH YCBOMJI YU€OHBIN MaTepuall, MOJIHOCTHIO
BBINOJIHWII IPEJUIOKEHHbIE 3a/1aHus], COOMI0/1asi HOPMbI aHTJIMICKOIO sI3bIKa

4 Gaina BBICTABIIAETCS 00yUaroIeMycs, eClid OH B OCHOBHOM YCBOHJI y4eOHBINH MaTepual,
BBINOJIHWII TPEAJIOKEHHbIE 3aJaHusl, JONYCTHJI HE3HAYMTEIbHbIE HapyLICHUS
HOPM aHTJIMHCKOTO SI3bIKa

3 6amia BBICTaBIIIETCS 00YYaIOLIEMYCsl, €CIIM OH YaCTUYHO YCBOWJI MaTepHall, JOIYLIEHO
3HAYUTEIHHOE KOJMYECTBO OIHOOK

1-2 6anna BBICTaBIIIETCS 00yUaroIeMycs, €clii 00yJaroIuicsl He YCBOMII HU3Y4aeMylo TEMY,

HE BJaJeeT TEPMUHOJIOTMEH M IPAKTUYECKHMMM HABBIKAMM  IIPOBEPKHU
COOTBETCTBUSI HOPME TOM WJIM UHOW €JMHMIIBI SI3bIKA
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[Ipunoxenne 3

MMHUCTEPCTBO HAYKH 1 BBICIIIET'O OEPA3OBAHUS POCCUMCKOM ®EJEPALIMNA
denepanbHOE rOCyIapCTBEHHOE OI0PKETHOE
00pa3oBaTesbHOE YUpPEeXkKACHHUE BhICIIEro 00pa3oBaHUs
«TIOMEHCKHWM UHJIYCTPUAJIbHBIA YHUBEPCHUTET»

KoMIIeKT yCTHBIX M MMCbMEHHBIX 3aIaHui
1o qucuuiuinHe «MHOCTPpaHHBINA A3BIK B NPOG)eCCHOHAIBHOM 1eATeIbHOCTI
(AHITIMHCKUH A3BIK)

Tema. 10. /lenosas nucomeHHOCHLD.

Bomnpoce! 1J1s1 yCTHOT0 onpoca 1o reme.
1) What types of documents can be included to the category of business correspondence?
2) Have you ever heard anything about business correspondence?
3) Are there any peculiarities of writing business correspondence?
4) Do you know anything about special structure of business documents?
5) What types of business letters do you know?

Bomnpocsl 1y MHCEMEHHOI'0 OIIPOCA pa3MelleHbI:
Jlykuna, JI. B. Kypc anrnwmiickoro s3bika s MaructpanToB. English Masters Course [ DneKTpOHHBIH
pecypc] : ydeOHOe mocoOue Ui MarucTpaHTOB IO PA3BUTHUIO M COBEPIICHCTBOBAHHMIO OOIIUX W
MIPEeIMETHBIX (JIEJI0BOM aHTIMHCKUN s3bIK) KoMiieTeHIui / Jlykuna JI. B. - Boponex : Boponexckuii
roCy/1IapCTBEHHbIN apXUTEKTypHO-cTpouTenbHbli yHuBepcurer, ObC ACB, 2014. - 136 c.

Tema 11. Ilpuem na padomy.

Bonpocs! 1J1s1 yCTHOT0 0npoca 1o reme.

1) What sources of information can you use to find out job?

2) What source of searching for the information about vacancies is the most appropriate from
your point of view (the Internet, newspapers, friends and family, special employment
agencies?)

3) Have you ever had an experience in searching for a job position?

4) What steps should you follow to find out the job of your dream?

Bonpoce! 11 nMCbMEHHOT0 onpoca pa3memenbl: Jlykuna, JI. B. Kypc anrnmiickoro s3sika
st maructpanToB. English Masters Course [DnekTpoHHBI pecype] : ydeOHoe mocobue st
MarucTpaHTOB IO Pa3BUTHUIO U COBEPLICHCTBOBAHMIO OOLIMX M MPEIMETHBIX (J€JIOBON aHTIMHCKUMN
a3bIK) KomnereHuuit / Jlykuna JI. B. - Boponex : BopoHeXckuil rocy1apcTBEHHbIN apXUTEKTYpHO-
cTpouTenbHbI yHuBepcuteT, ObC ACB, 2014. - 136 c.

Tema.12. Bcmpeua ¢ 0enogvimu napmuepamu. 3aKirouenue KOHMpaKmos.

Bonpocs! 1J1s1 yCTHOT0 0npoca 1o reme.
1) Have you ever heard anything about “team-building”?
2) Are you workaholic?
3) Is it difficult for you to work in a team?
4) Do you easy hitch on together?
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5) Can you say that you are a life of the party?

Bompochl 18 nmucbMeHHOro ompoca pasmemienbl: Jlykuna, JI. B. Kypc anrnmiickoro
s3bIKa I MarucTpantoB. English Masters Course [DnexkTpoHHBIN pecypc] : ydeOHOe mocodue s
MarvucTpaHTOB IO Pa3BUTHIO M COBEPIICHCTBOBAHHWIO OOMIMX W MPEAMETHBIX (ACTOBOW aHTIMHACKUAN
s3bIK) kommneteHiui / Jlykuna JI. B. - Boponex : BopoHeXCKH TOCYyIapCTBEHHBIH apXUTEKTYPHO-
crpoutenbHbiid ynuBepeutet, 96C ACB, 2014. - 136 c.

Tema 13. Teneghonunsvie nepezoeophoi.

Bomnpoce! 111 yCTHOr0 onpoca 1o reme.
1) Do you use telephone often?
2) Do you usually follow telephone etiquette?
3) Is there any difference between business and private talk?
4) What problems can you touch being abroad?
5) Are there any differences in mentality of different nationalities?
6) What interesting facts do you know about cultural peculiarities of different countries?

Bomnpocsl 11 nucbMeHHOro onpoca pasmemenbl: Jlykuna, JI. B. Kypc anrnuiickoro si3bika
s MmaructpantoB. English Masters Course [DiekTpoHHBIH pecypce] : ydeOHOe mocobue s
MarvcTpaHTOB IO PA3BUTHIO M COBEPIICHCTBOBAHHIO OOMIMX M MPEAMETHBIX (AENOBOW aHTIMHCKUN
s3b1K) Komnerenuii / Jlykuna JI. B. - Boponex : BopoHexxckuii rocyiapcTBEHHBI apXUTEKTYPHO-
ctpoutenbHblil yHuBepcurer, ObC ACB, 2014. - 136 c.

Tema 14. /lenosas noe3oxa.

BOl‘lpOCbI AJIA YCTHOI'O OoImpoca 1o TemMe.
1) What is your first impression of our city (country)?
2) What is your occupation?
3) What company do you work for?
4) What should you know to plan your business with new company?

Bomnpocek! 1iist nucbMeHHOT0 onpoca pasMewienbl: Jlykuna, JI. B. Kypc aHrmumiickoro si3bika
s marucetpantoB. English Masters Course [OnekTpoHHBI pecypce] : ydeOHoe mocoOue st
MarucTpaHTOB IO Pa3BUTHIO M COBEPLIEHCTBOBAHHIO OOMIMX M NMPEAMETHBIX (AETOBOW aHTIIMHCKUN
sa3bIK) Komnetrenuuit / Jlykuna JI. B. - Boponex : BopoHexckuil Tocy1apcTBEeHHBIN apXUTEKTYpHO-
cTpouTenbHblid yHHBepcuTeT, ObC ACB, 2014. - 136 c.

Tema 15 «Ocobennocmu 0e10601 KOMMYHUKAUUW)

BOl‘lpOCbI AJIA YCTHOI'O OoIpoca 1mo TemMe.
1) Who can be called an effective communicator?
2) What does business verbal communication involve?
3) What forms of verbal communication are used in business?
4) How can nonverbal communication help build your professional image?

TexcT AJIA OBHAKOMUTECJIBHOI'O YTCHUA

Communication is one of the most important tools in business, necessary for success and
advancement. It is not a secret that to be hired and to have a promotion, to be successful and eventually
advanced in business, one should be an effective communicator - verbally, non-verbally, and digitally -
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- and be able to integrate communication types in different settings. Every day businessmen interact
verbally with a variety of people - equals, subordinates, supervisors, men and women alike.

Verbal communication in business often involves expressing opinions, emotions, giving orders
and winning over clients. When doing any of these things, it's important to be level headed, ask
questions and back up any opinions you give with hard evidence. A good business verbal
communicator is delicate but confident. 33 For example, you wouldn't say, "Our economic climate has
gone right down the drain in the past three years," without backing up the statement with facts, figures
and sources. In addition, unless it's essential to winning over a client, controversial opinions like this
should be left out of the workplace.

Your personal opinions, if unrelated to daily operations of the business, might isolate your
clients and offend people around you. You should always back up any statement made in a business
setting, avoiding controversy but exuding confidence. In addition, keep a steady, positive tone of
voice; ask lots of questions during meetings; have a list of questions written out before the meeting;
answer the phone confidently and professionally; and when telling someone to do something, ask
politely and tactfully.

Forms of verbal communication in business include conference calls, video conferences, staff
meetings, presentations and daily interactions in the workplace. During personal interactions, verbal
communication is used alongside nonverbal communication -- a priceless pairing! According to the
data of scientific research, nonverbal communication or body language makes up 93 percent of our
daily communication in the workplace. Everything works to create your physical image. Certain
elements are unchangeable, such as age, gender and ethnicity, so it's important to pay extra attention to
the elements you can control.

Build a professional image. Wear appropriate and aesthetically pleasing clothes to work,
maintain a business-appropriate haircut, shave your face, and do not wear revealing clothing. All of
these elements come together to form your image, so it's important to get all of them right in the
business world. Make eye contact when talking or listening to someone. Fiddling with your phone,
computer or documents is offensive to many people. Pay attention to your posture. If sitting down, do
not slouch in your chair. Lean forward attentively. When standing up, keep an approachable posture -
don't slouch, keep an overall inviting visage. What you say is important, but so is what you don't say.
Your appearance-from your clothes and hair to your posture and attentiveness-can make or break your
business image, rendering you approachable or unapproachable.

3a)lamm AJA IUCBMEHHOI'0 onpoca:

Make up the conclusion after reading the text starting with one of the wise sayings given
below.

1. "Two monologues do not make a dialogue."

2. "The most important thing in communication is to hear what isn't being said."”

3. "When the eyes say one thing, and the tongue another, a practiced man relies on the language
of the first.”

4. “There cannot be greater rudeness than to interrupt another in the current of his discourse.”

5. "From listening comes wisdom and from speaking, repentance.” (Proverb)

Tema 16. «/[enosoe oowernue»

BANKING SYSTEM. COMMERCIAL BANKS
By definition, banks are institutions which accept money from people for safe keeping, lending
it out to others, but particularly creating money by lending their credit, i.e. by making loans and
advances to customers. Banks make money work at all levels in industry and commerce.
Thus, commercial (or in the UK clearing) banks are providers of payment services and they act
as financial intermediaries. They offer a variety of services such as deposit and current accounts
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tailored to fit particular savers’ preferences 1 and they lend the funds they receive on a variety of terms
which satisfy the needs of a range of borrowers.

By pooling risks, by studying the experience of many individuals and by acquiring the
expertise to assess the prospect of profit and loss inherent in lending, banks are able to provide their
savers with a combination of interest, ease of repayment and protection against loss that are better than
these savers could obtain by lending directly to the ultimate borrowers. Banks mediate between these
borrowers and savers to achieve a profit. In this intermediation process costs are incurred which must
be met out of the bank’s margin between the borrowing and lending interest rates.

Banks are able to achieve these margins through economies of scale. But the margin is always
under pressure from the basic costs of the business and from competition. They make their profit by
paying a lower rate of interest for the money they lend.

Later, other activities were added to the original function of the banks. A modem joint-stock
bank is expected to supply the following services: to accept deposits; to provide cheque facilities; to
collect and pay cheques, bills and dividends; to grant loans to customers and arrange for overdraft
facilities; to discount bills;to open letters of credit, to issue travellers’ cheques; to transact foreign
exchange business; to provide safe-deposit strong-room facilities for clients’ valuables; to transact
stock and share business6 on behalf of their clients and hold securities in safe custody.

Banks write “insurance” type contracts with depositors and borrowers. Thus, personal,
corporate and bank depositors are assured that their deposits can be redeemed at full value.

Retail banking involves business with individuals and small businesses. Wholesale banking
involves business primarily with other large banks, as well as some business with governments and
very large multinational companies.

The more recent development in banking is the merging of investment and commercial
banking. Investment banking involves information intermediation and underwriting roles.

In addition, offshore banking, which is part of a country’s banking business that is
denominated in foreign currencies and transacted between foreigners, is developing too.

Since banks must always be able to meet demands for withdrawals, either immediately or at
short notice, they keep a certain percentage of their deposits in actual cash with the Central Bank. This
so called Cash Ratio is carefully guarded by banks through their credit policy. Bankers are cautious
men and, besides organizing the first line of defence - maintaining the Cash Ratio , they guard
carefully another percentage, which is the liquidity ratio, or near money i.e. cash, money at call and
Treasury Bills, in their assets.

BOl‘lpOCbI AJIA YCTHOI'O OoImpoca 1mo TemMe.

1. What services do banks offer?

2. What is the nature of banking? How do banks earn a living?

3. Do commercial banks play a very important role in an economy?

4. What are the more recent developments in banking?

5.What banking policy can guarantee stability?

3a)lamm AJIA MUCBbMEHHOI'0 o1mpoca:

1. Find English equivalents for the following Russian phrases from the text: no onpezaesnenuto;
MIPUHUMATD J€HbIUW HA XPAHEHUE; CCYXaTh JIEHbIH; NPEAOCTABISTh CCY/bl; (PMHAHCOBBIN MOCPEIHUK;
,HCHO3HTHBII>'I CUcCT, TeKYH_IHﬁ CUCT; Ha Pas3IMYHbIX YCIOBUAX; YIAOBJICTBOPATH HOTpC6HOCTI/I;
MIPUOOPETATh OMbIT; OLICHUBATDH MEPCIEKTUBBI; BBICTYNATh B POJIM MOCPEIHUKA; TOKPHIBATh U3AEPKKU;
pasHulla MCKAY MPOUCHTHBIMU CTaBKaMH; IPOUCHTHASA CTaBKa Ha 3a€MHBIN KanuTaJl; CTaBKa CCYJHOI'O
MIPOLIEHTA; IKOHOMHUS, 00YCIIOBJIEHHAs! POCTOM MaciuTaba JAesiTebHOCTH (ITPOU3BOJICTBA); UCIIBITHIBATD
BOSILCI‘/’ICTBI/IG YCro-J.; IPpUHUMAaTh BKJIaJbl, THKACCUPOBATH U OIIAYUBATHL YCKHU; YUUTBIBATH BCKCCIIA,
OTKPBIBATE aKKPECAWTHBLI; BBIIIMCBIBATE AOPOKHBIC YCKH; PCAOCTABIIATH OBepnpa(bT; OCYIICCTBJIATH
ornepanuu ¢ HHOCTpElHHOfI BaHIOTOﬁ; npeaoCTaBJIATb CCfI(I)OBBIC YCIyru; 1no HOpYUYCHUIO KIIMCHTA,
XpaHUTh B cer(e; BO3MENaTh 1Mo MOJHON CTOMMOCTH; UMETh PE3E€PBBI; ONEpalui OAHKOB C IIUPOKOM
KJIMEHTYpOW; OIepaluy KpYMHBIX OaHKOB MeEXJIy COOOH; chnusHHe OaHKOB; YAOBJIETBOPATH
Tpe60BaHI/I$IM; CHATUEC CPEACTB CO CUCTOB; C KPATKOCPOYHBIM YBCAOMJIICHHMEM, HOpPMa KAaCCOBBIX
PE3CPBOB; KOS(b(bHHHCHT JIMKBUJHOCTH, ACHBI'K OO BOCTpe60BaHI/IH; Ka3HauelcKue BCKCCJIA,
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Kpurepun onenkmn:

[Ipu omnenke 3HaHMI oOOydarouIMecs MO KaxJAOW TeMe MOTryT MOJYYUTh MakcuMmaiabHO 10
0aJI0B 3a BHIIOJHEHUE BCEX BUIOB 3a/1aHUM.

10-9 Gannos BBICTABJIIETCS OOydaloUIeMycsl, €CIM OH YCBOWJ Yy4eOHBI Marepual,
MOJTHOCTHIO BBIMTOJHWII TIPEIOKEHHBIE 3a/IaHusl, COO0Aast HOPMBI aHTIIMHCKOTO
SA3BIKA

7-8 6aimoB BBICTABJISIETCA OOYYaloOmEeMycCsl, €CIi OH B OCHOBHOM YCBOWJI y4eOHBIHI

MaTepua, BBIIOJIHWI MPEIIOKEHHBIE 3a/1aHNs, HO HE B MOJIHOM o0beMe (Ha 70
%), TOMYCTHJI HE3HAYMTEIIbHBIC HAPYIICHUSI HOPM aHTJIMHCKOTO S3bIKA.

6-4 6amna BBICTABJISIETCS OOy4YaloIIeMycs, €Clii OH YacCTUYHO YCBOWJI MaTepuall,
BBITIOJIHWJI TIPEIJIOKCHHBIE 3aJaHusi, HO HE B MOJHOM oObeme (Ha 50 %),
JOMYIIEHO 3HAYUTEIHHOE KOJUYECTBO OIITHOOK.

1-3 Oamna BBICTABIIIETCS 00YyYarOIIEeMycCsl, €clii OOYyYaloIIUNUCS YCBOWI H3Y4aeMYIO
TeMy HE B TIOJHOM OOBEMEe, HE BJIAJEET JIEKCMYECKUMU U TPaMMATHUUYECKHUMHU
€IMHUIIAMHU, TEPMHUHOJIOTHEH U MPAKTUYECKUMU HaBbIKAMHU TMPUMEHEHHUS HOPM
AHTJIMHCKOTO S13bIKAa B COOTBETCTBMM C KOMMYHHKATUBHOW CUTYalIMEN.
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[Ipunoxenue 4

MHHUCTEPCTBO HAVKH 1 BBICIIET'O OBPA3OBAHMS POCCUICKOW ®EJIEPALINNA
denepanbHOE TOCYAAPCTBEHHOE OFOKETHOE

00pa3oBaTesbHOE YUpPEeXkKACHHUE BhICIIEro 00pa3oBaHUs
«TIOMEHCKHWM UHJIYCTPUAJIbHBIA YHUBEPCHUTET»

KoMmnuiekT rpynmnoBbIX W/WJIM MHAMBUAYAJIbHBIX TBOPYECKUX 3aaHNH (TeMbl J0KJIAI0B B (hopme
Npe3eHTAlNH U 1eJIOBbIX UTP)

[To nucuuminne «AHOCTPaAHHBIN A3bIK B NPO(eCCHOHAIbHOM 1eATeILHOCTH)
(aHTIMICKUIl A3BIK)

prl’[l’lOBbIe TBOPYECKUE 3aJTaHUA

Tema 1 «CnenuajaucTbl 10 HHPOPMANMOHHBIM TEXHOJOTUSAM U CHCTEMAaM: COBPeMEHHbIEe
npodeccum» (Nel)

TeMbl 10KJI210B B hopMe npe3eHTANUI

1. TlonsiTHE «CHEMUANUCT M0 HH(GOPMALIMOHHBIM TEXHOJIOTUSAM U CUCTEMAaM, «IIPOTPAMMHUCT.

2. Ponp cmenmamucra 1Mo HWH(POPMAIMOHHBIM TEXHOJOTHUSM W CHCTEMaM B Pa3BUTHH
COBPEMEHHOU HayKu U MpakTuke. OyHKIIUH.

3. UndopManinoHHbIe TEXHOJIOTHU U CUCTEMBI.

4. «Mos marucrepckas AuccepTanus (Tema, 1eib UCCleA0BaHus, 3aJa4ui, TUII0Te3a, HOBU3HA,

TEOpEeTHYECKasi U MPAKTUYECKask 3HAUMMOCTD )».

Tema 6 «YnpaBjieHue NpoeKTaMm»
TeMbl 10KJI210B B hopMe npe3eHTANUI

. IIpoexkr.

. Mozenb ynpaBiieHUS! TPOEKTaAMHU.

. Lenu u cTparerun npoexTa.

. CTpyKTypa mpoekra.

. JKu3HeHHbII LUK U (a3bl MPOEKTa.
. OKpyx)eHue mpoeKTa.

. YUaCTHUKH NPOEKTA.

. CyObeKTbl yrpaBiIeHUs IPOEKTA.

OO N DWW

Tema 9 «Putopnueckoe MacTepcTBo»

TeMbl 10KJIa10B B hopMe npe3eHTANUI

[TyObmuyHOE BBICTYIUICHHE.

OcHOBHBIE 3Tallbl MOATOTOBKH MYOJIUYHOTO BBICTYIIJICHHUS.
Joxknan.

CamonpeseHTanusl.

3anuTa npoekTa.

asrLONE

TpeOoBaHMsl K COEPKAHUIO U 0(POPMJICHHUIO NPE3eHTANNM:
1. IlpezeHTtanus NOMKHA UMETh TUTYJIbHBIM Claij, HA KOTOPOM YKa3bIBalOTCA Ha3BaHUE
MIPOEKTa U CBEICHUS O €T0 aBTOPaX.
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2. Kaxaplil cnmaifl JOKEeH MMETh 3arojloBOK, MPHUYEM 3arojIOBKHM OOBIYHO O(GOPMIISIOTCS B
BH/JIE HA3BIBHBIX NPEIJIOKECHUN.

3. Ha cnaiinax kenareabHO MPOCTaBIATh HOMEpPa. XOPOILIUM TOHOM CUMTAETCS UCIOJIb30BAaHUE
Ha cJai1aX KOJIOHTUTYJIOB — ITOBTOPSIFOILEHCS KpaTKOW MH(POPMALIUU O TEME M aBTOPE BBICTYIUICHUS.

4. Ha cnaiijax 10JDKeH OBITh MPEACTaBICH MUHIUMYM TEKCTOBOH MH(popMmarmu. I 1aBHas 1einb
3JIEKTPOHHOM MPEe3eHTALUHU — BU3yaIn3alus HH(OPMALIHUH.

5. Ha kaxxtom ciiaiizie »xenaTelleH napauien3M rpaMMaTHYeCKUX KOHCTPYKIUH.

6. Heobxonumo coOmoiaTh KOHTPACTHOCTh B LIBETOBOM DELICHWU IPE3EHTALMU: CBETJIbIC
3HaKM Ha TeMHOM ()OHE WJIM TEeMHbIE 3HAKH Ha CBETIOM ()oHE (BBIOOp 3aBHCHT OT NMOMEIICHUS, B
KOTOPOM OyJ1eT POXOJUTh IIPE3CHTALIMS).

7. HeobxomuMo coOmoaaTh €IMHCTBO IIBETOBOW CXEMbI — JUISL 3TOTO JIy4Ille IMOJIb30BAThCA
CTaHJApPTHBIMU LIBETAMH, KOTOPBIE ITPEAIaraeT KOHCTPYKTOP CIIaiOB.

8. He Hy»HO 3710ynoTpebnsTh criocodaMu BhIICIEHHS (PparMEHTOB TEKCTa — MPE3EHTALUs He
JIOJKHA «TIECTPUTHY» WpUdTaMH, HauepTaHUEM, Pa3MEPOM OYKB.

9. Henp3s mepeycepAcTBOBaTh U ¢ dPPeKTaMu aHUMAIUH — OHH OTBIEKAIOT ayIUTOPHIO OT
COJIep’KaHUs CIaioB M 3Bydalied pedyu (kpome Toro, 3((eKkTbl aHUMalUU MOAJEPKUBAIOTCS HE
BCEMHU KOMIIBIOTEPHBIMU MPOTPaMMaMH).

10. Jnst TekcTa, IpoeurupyeMoro Ha 3KpaH, HEOOXOIUMO HCHOJb30BATh TOJIBKO IIPU(DTHI Oe3
3aceyek W 0e3 criiakuBaHus KpaeB OykB (Takue mpu@Thl Jerdye unutath) — 1ahoma, Arial, Courier,
Times New Roman.

11. ITpu BEIOOpE 0OBEMA MPE3CHTAIIMH PEKOMEHIYIOT ToiIb30BaThest Gpopmynoit 10-20-30: 10
crnaiijios, 20 MUHYT Ha BeICTyIIeHuE, 30 pa3mep mpudTa.

12. Pexomenayemasi pasMEpHOCTb CJIaliJIOB: OJHA UAES = OJWH CJalJ; OJHAa MBbICIIb-
BBICKa3bIBaHUE = OJIHA CTPOKa; 5—6 CTPOK = OJUH claiia (Ha ciaiiie cienyer pasmemars He Oonee 10
CTPOK); 5—6 CJIOB = OJIHa CTPOKa; OJIMH CJailJl = oJHa MUHYTa. BaKHBIM acleKTOM BBICTYIUIEHUS C
IIpe3eHTalMel SIBJIETCSI COOTHOIIEHHE YCTHOM peud U Bu3yalbHOro psna. ns sddextuHoi
peain3aluy Leiei BHICTYIUIEHHS ¢ Ipe3eHTalel IOMHUTE CIeyIoIIee:

® HE [TULINTE O TOM, YTO HE TOBOPUTCS;

e He TyOupyiiTe 3By4allyro peusb;

e HE 3aUnThIBaliTe HH(OPMALIKIO CO CaiiioB

Kpurepun onenkn

10 6annoB | Pabora wuH(poOpMaTuMBHA; TNpe3EHTALUs COOTBETCTBYET KPHUTEPUSM IOATOTOBKH
NpPE3EeHTAllMM, COJAEp)KaHUE MPEJCTAaBICHO SpPKO, HMOIMOHAIBHO, B  peuYd
BBICTYIAIONINX HET PEYEBBIX ONMMOOK

6 Gamna PaGora wuH(popMaTHBHA, Tpe3eHTalUs COOTBETCTBYET OCHOBHBIM KpPUTEPUSAM
MOJATOTOBKU MPE3EHTAlUH, COJEpKaHUE MPEJICTABICHO SIPKO, IMOLMOHAIBLHO, B PEUb
BBICTYMAOUIMX JIOMYIIEHO He3HAYUTEIbHOE YHCIO PEYEBbIX OMIMOOK

3 6amna Pabora undopmaruBHa, He Bceraa JOTMYHA; MPE3EHTALUs COOTBETCTBYET OCHOBHBIM
KPUTEPHUSIM  TOJATOTOBKM  TPE3CHTALMM,  COJIEp)KaHME  MpPEJCTAaBICHO  SIPKO,
OSMOIHNOHAJIBHO, B P€Yb BRICTYITAIONNUX JOIMYIMICHO 3HAYUTCIILHOC YHCJIO

1-2 6amna | PaGota manouHpopmaruBHa. Ilpe3eHTanus BBIOJHEHA € HApYLUIEHHEM HOPM, pedb
BBICTYNAIONINX HEBbIPA3UTEIbHA U COAECPIKUT 3HAYUTEIILHOE YHCIIO PEYEBBIX OIINOOK.
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Tema 8. «/les10BbIe 001IECTBEHHBIE MEPONIPHUATHSD).
JesoBas urpa «TenexoHpepenuus»

Opraﬂmaunﬂ U NIPOBEACHUEC
]_ICJ'IB HUI'PBl — 0Tpa60TKa PE€YECBBIX TAKTHK H CTpaTeFI/Iﬁ YCICIIHOro BCACHUS OpraHu3anuu
pequoﬁ ACATCIIbHOCTH, COBCPIHICHCTBOBAHUC HABBIKOB I[I/I&JIOFI/I‘-IGCKOﬁ peyu.

Benymuii u pa3paboT4Mk ompeaesnser, B KakKOH IOCIEeIOBAaTeIbHOCTH YYAaCTHHKH OyayT
«IIPOUTPBIBATHY» CUTYAIHIO POBEJCHUS TEIEKOH(PEPEHIINH, ISIUT ayAUTOPUIO Ha HEOOBIINE IPYIIIIbI
mo 2-3 4ejaoBeKa.

OnHOBpEMEHHO 3a TMEpeIHUN CTOM C O0eMX CTOPOH CaasTCs IO JBE KOMAH/IBI,
npeAcTaBisione GUupMy-IpOU3BOIUTENS WIM KPYIHYIO TOPTyomyo (GupMy (MpeacTaBUTEILCTBO
KaKOM-T100 KOMITAHUN) ¥ PUPMY-TIOCPETHUKA.

Hpexcz[e 4YEM CECTh 3a CTOJ MEPETrOBOPOB, CTOPOHBI AOJIKHBI OIIPEACINTD I ceos IIO3NIIMHU U
WHTEPECHI, TpeCiIeyeMble B XOJE TIEPEeroBOpPOB, OCOOCHHOCTH HKOHOMUYECKOW CHUTYAIIWH,
(bI/IHaHCOBBIe BO3MOXHOCTHU (bl/IpMBI. Braumanne JeTalisiM — K HeHOBOfI IIOJIMTUKE, NOIMYCTHUMBIM
yCTyNKaM — JOJDKHO OBITh OCOOCHHO BBIPAKCHHBIM Ha IIEPBOM 3TaIle IIePErOBOPOB.

Bo Bpemsi KOMMyHHKalUuu face-to-face cobecennukm Gosiee CKOHIIEHTPHPOBAHBI Ha TEME
pasroBopa, a 3pI/ITeJII>HI>II71 KOHTAaKT U H€BGp6a.HBHI)I€ 3HAKHU MMOMOTrarOT BOBHUKHYTb JOBCPHIO.

OcHOBHBIE IOHATHSI BO BpeMsl IIeperoBopoB

Bottom line — cambiii raBHbBIN GakTOp.

The bottom line is that we are ready to offer all our corporate discounts to you. —

Agenda — noBecTKa JiHs, Mporpamma.

So let’s cover the most vital points of today’s agenda.

Counter proposal — BcTpedHoe mpe/IoKeHueE.

This counter proposal has exceeded all their expectations.

Deadlock— Tynuk.

We had to make a little break because our negotiations reached a deadlock.

Pexomenmanuu 1j1s1 TOATOTOBKHU K 3aHATHIO

B mpomecce moarotoBku He 3a0yAbT€ MOBTOPUTH YHCIUTENbHBIE, T.K. 00S3aTENbHO OYyIyT
upsl (AaThI, CYMMBI, OXBaThl, KOJHUECTBO Jtofei u T.1.) [loTpeHupyiiTech 3anuchiBath HUGPHI HA
CITyX, POCITYIIANTE HECKOJIBKO JUATOTOB M HAYYUTECh UX PACIIO3HABATh.

OcBexwuTe MpaBuja 0 MOAATBHBIX Tiaroyiax, ocooerno «couldy, «wouldy, «may», «mighty.
NmMenHo oHM Halle Apyrux UCMOIB3YIOTCA B OM3HEC aHTIMHUCKOM U JENar0T peub 0oJiee BEKIUBON U
dbopManbHOH.

TimarenbHO IpOAYMalTe IJIaH IEPEroBOPOB, OYAbTE CUCTEMATHUHBI U MTOCIEA0BATEIbHBI.

YTouHUTE TOYHOE BpeMsi MPOBEACHUS TelekoHdepeHIMH ¢ ee ydacTHHUKamMu. He 3a0yabTe
yKa3aTh YaCOBOM TOSIC WM Pa3HUILY BO BPEMEHU:

Harpumep,

We’re 3 hours ahead/behind you.

Please, let me know if the timings are okay.

Crientyet 3apaHee MPHUCIIATh yYaCTHUKAM IUIAH Pa3roBopa:

Please, find a proposed agenda attached.

IpusercrBue yuactuukoB Conference Call

Jlst mpuBETCTBHUS MOKHO MCTIONB30BATh Cieayromue Ghpas3bl:

Good morning/afternoon

This is ... speaking.

I am calling from ...

I’m calling on behalf of

Ecnu Bam HY>XXHO HOIIPOCUTH OCTAaBATbCA HA JIMHHUUW WK HOTOBOPUTH C ONPCACICHHLBIM YCIOBCKOM,
BCXKIIMBO IOIIPOCUTE €T'0 I03BATh.
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Could you hold on a moment?

Could I speak to someone who ... ?
Could you put me through to _ please?
C yero HayaTh KOH(EPEHIIUIO?

Hauatsp CJIEAYET C TaKUX OPraHvM3allMOHHBIX MOMEHTOB: ICPCKINYKA, COO6H_ICHI/IC O 3aMC€HEC HIIHN
paHHEM yXO0J1€ KOIr0-TO U3 YYACTHUKOB, HAIIOMUHAHWUEC IYHKTOB IJIaHa, JJIUTCIIbHOCTD KOH(bepCHLII/II/I.

Please, can everyone introduce themselves?

John can't join today.

John has to leave earlier.

The first point on today's agenda is ...

If we can keep to the timings on the agenda, we should have finished by three.

Oobcy:xaenne mpodaeMbl

ITone3nslie ppazbl, KOTOPHIE TOMOTYT CJIEIOBAThH IIAHY:

What is the main problem?

| think the major problemiis ...

The crux of the matter is ...

We really need to take care of ...

May | kindly ask you to be more specific about a course of actions for... ?
What are your views on... ?

My solution is based on three reasons ... First of all, ...Secondly, ... Lastly...
One of the key reasons for this is...

®pa3bl 11 B3aUMOJEHCTBUSA ¢ cO0eceJHHNKAMMU:
I'm sorry, | don't quite follow you.

I didn't get what you meant by ...

Would you care to elaborate?

What needs to be done? —

How are we going to solve it?

Do you have any suggestions?

Does anyone have any comments?

Does everyone agree on that?

(I)pa31>1 AJIsd BBICKa3bIBaHUSA CBOECI'0 MHCHMSA U OTBETA HA YYyiKO€:
| suggest that ... —

I would like to propose that...

We could/should...

You have a good point.

| agree / disagree. —

You have a good point, but...

I am afraid I can’t agree with you, but...

We could offer you...,if you think you can agree on...
Offering you...is the best we can do at the moment.
We might be able to work on...,if you could...

Eciau XxoTHTE BEXKINBO HepeﬁI/ITL:
Can | just interrupt here?

Can | just come in here?

Can | just say something?

I’d like to say something here.

A BAPYT HUYEro He MOHATHO?

Hampumep, BbI He CiBIIIATE COOECETHUKA, MPEPHIBACTCS CBA3h WM OH CKa3aJl HEMOHATHOE CIIOBO.
He nonsan coﬁecezmmca:

Could you explain what you mean by that, please?

Could you explain that in another way for me, please?
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Could you speak more slowly, please?
Could you, please, spell it for me?

He paccabimanu u3-3a nomex:

I’m sorry, I didn’t quite hear what you've said.
I’m afraid I didn't hear that.

Could you speak a little louder, please?

Could you repeat it for me, please?

Ecnu cuTyanus CIUIIKOM CIIOXKHAs i HY’KHO OTOMTH HA 5 MHHYT, BEKJINBO CKaXHUTE:
Can | suggest we take a five-minute break here? — 5 mory npemioxurs caenath MATHUMUHYTHBIN
nepepsiB?

3aBepiienue KOHdepeHI-KO1Ia

B xon1e He 3a0yapTe yOSIUTHCS, YTO BCE BBHICKA3aIHCh M BCE MMOHITHO, TIOJIBEANTE UTOTH 10 MyHKTaM
Bamiero 1iaHa nu n06naroz[apme 34 BHUMAHUC:

Does anyone have any more issues to discuss?

First of all, we agreed ...

To summarize the call, ...

Thank you all for your time. Have a good day!

[Tocne nenoBoii 6ecenpl B Skype, oTnpaBbTe MapTHEPaM MHUCBMO, B KOTOPOM €IIIe pa3 pe3loMUpYHTe
pasroBop, modIaroapuTe 3a yAeJIeHHOE BpeMs U BeIpa3uTe HAJeKy Ha NajlbHEUIee COTPYTHUIECTBO.

Bo-niepBBIX, 3TO OyJeT XOpOoIMM TOHOM. BO-BTOpPBIX, BBIpYYHT Bac, €CIM BBl YTO-TO YIYCTHIIM WU
IIOHSJIN HE TakK.

JJ1s1 Takoro mucbMa nogoMayT pasbl:

Following our phone conversation

Thank you for taking time to...

Thank you for your time and assistance.

| appreciate having the opportunity to speak with you today

| really enjoyed talking with you and learning more about

I was happy to discuss

Please, don't hesitate to get in touch if you have any additional questions.

I am looking forward to hearing from you soon.

3akaiouenue

PesynbraroMm B JaHHOM cliyyae SIBISIETCSA HE TOJBKO JOCTH)KEHHE / HEJOCTHKEHHE
HOFOBOpeHHOCTI/I, HO 1 OIICHKA YCHGHIHOCTI/I HpI/IMeHSIeMBIX TAKTHYCCKHUX HpI/IGMOB.

[Tocne odepenHOro payHja MEPETOBOPOB OLIEHKY YYaCTHHUKAM JAlOT HAOMOJaTeNd, B pOJIU
KOTOPBIX BBICTYTIAIOT BCE OCTAIbHBIC YYACTHHUKH JICJIOBOM UTPHI. B X011e CBOOOHOTO 00CYKICHUS OHU
BBICKA3bIBAIOT CBOE MHEHHE 00 YCHEIIHOCTH MPEANPUHSATON MOMBITKH JOCTUYhL COTJIALICHUS, O
KOMMyHI/IKaTI/IBHI)IX HaBBIKaXx yqaCTHHKOB ((HepeFOBOPOB».

O1eHUBAaETCs MOJOKUTEIHLHO MCIOJIb30BaHUE YTUKETHBIX (HOpM;
TOYHOCTH UCIIOJIb30BaHUS TepMI/IHOJ'IOFI/II/I;
YCIICNITHOE UCMIONIb30BaHNE PEUEBOM TAKTHUKHU;
YETKOCTh MOTHBAILMI NP OOIIEHUN.
OrneHnBaeTCst OTPULIATETHHO
HECOOJII0ICHHE STUKETHBIX HOPM;
HapyIICHHE TPaMMaTHYECKUX HOPM;
HapymeHHe CTHIIMCTHYCCKHX HOpM,
HEYETKOCTh WJIH OTCYTCTBHE MOTHBAIIUY;
HCKOppeKTHoe BBICKA3bIBAHUC.

[Tocne BBICTYMIEHUS B POJHM TEPETOBOPIIMKOB BCEX YYACTHUKOB TOJBOAATCA HWTOTH. MX

IIOABOIUT HpenoglaBaTem), Be}IyHH/Iﬁ 3aHsATHC.

Kpurepun onenku
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20-30
OaLI0B

BBICTABIIICTCS O0YUAIOMIEMYCsI, €CIIM OH aJICKBATHO OIICHUBAET CUTYAIUIO
OoOLIeHUs] U CBOKO POJb, JEMOHCTPUPYET HABBIKM MOHOJIOTUYECKON U
JTUAIOTHYECKON peur; TEKCT JIOTHUeH, HHPOPMATUBEH; COOIOICHBI BCE ACTICKTHI
JEIOBOr0  OOleHUs  (HOPMAaTUBHBIM, KOMMYHUKATHUBHBIH,  ITHYECKHI);
rpaMMaTH4eCKUe U JIGKCUYECKHME CTPYKTYpPhl HOPMATHBHBI U  aJCKBATHBI
KOMMYHHUKATHUBHOW CHUTYallud, aKTyaJIU3UpPyeTcs TEPMHUHOJIOTHS IO H3ydaeMoun
TEMaTHUKE.

11-19
Oa10B

BBICTaBJISIETCS. 00y4aroMIeMycsl, €CJI OH HETOYHO OIICHUBACT CHUTYAIUIO
OOIIEHNSI HW CBOK POJb, JEMOHCTPHUPYET HABBIKM MOHOJIOTUYECKOW U
JTMAJIOTHYECKOW PeYH, HO JIOIMYCKAeT CHTYaTHBHOE 3aMEIaTeNIbCTBO; TEKCT HE
BCEerJa JIOTWUYECH, HO HMH(POPMATUBEH; COOJIOJECHBI HE BCE AaCIEKTHI JIEJIOBOTO
oOmieHust (HOPMaTUBHBIA, KOMMYHHKATUBHBIM, dTHYECKHUI); TpPaMMaTHYCCKHE U
JEKCHYCCKHEC CTPYKTYpbl HOPMATUBHBI MW  aACKBATHBI KOMMyHHKaTHBHOfI
CUTyalluH, HO aKTyaJIU3allusi TEPMUHOJOTHH JEMOHCTPUPYETCS HE B IMOJHOM
00beMe 110 U3y4aeMoil TeMaTHKe.

6-10 6asutOB

BBICTABIIACTCA OOYYarOIIEeMYCs, €CJIi OH HETOYHO OIEHUBACT CHUTYAIUIO
oOIlIeHUsT W CBOIO pOJIb, HO TIOHUMAET M pearupyer Ha MPOUCXOISIIYIO
KOMMYHUKATUBHYIO CHUTYalUIO; JI€MOHCTPUPYET HABBIKM MOHOJOTHYECKON U
JIAAJIOTUYECKOW PEYM Ha JIOCTAaTOYHOM YpPOBHE; TEKCT HE BCErja JIOTMYEH, HO
uH(pOpMaTUBEH; HEe COOIOCHBI BCE ACIIEKTHI JIEJI0BOr0 OOIIEeHHS (HOPMATUBHBIH,
KOMMYHUKATUBHBIN, ITUYECKUI); IPAMMATHYECKHUE M JIEKCUYECKHUE CTPYKTYphI
HOPMAaTHBHbI WU aJ€KBaTHbl KOMMYHUKATHUBHON CHUTyallud, HO aKTyaJlu3alus
HE3HAYUTEIbHBIN JICKCHYECKHUH 3amac M0 U3y4aeMOi TEMATUKE .

1-3 Gayuna

oOyuaromuiicss ciabo OpUEHTUPYETCs B crnenuuke KOMMYHUKATHBHOMN
CUTYyallMd, JIEMOHCTPUPYET HE3HAUYUTEIIbHbIE KOMMYHHKATHBHBIC PEAKIUU B
COOTBETCTBUU C HOPMaMU MOHOJIOTHUECKON M JUAIIOTMYECKON pedd, HapyliaeT
3aKOHBI W TpaBUjia JIEJIOBOM KOMMYHHUKAIIMU, TPAMMATHUUYECKUE U JIGKCUYECKUE
CTPYKTYPHI 110 U3y4aeMoil TeMaTuke c1a00 1eMOHCTPUPYIOTCS

1-2 6anna

o0yJaroImuiicsi HE OpHUEHTHUpYeTCcs B crHenuduke KOMMYHUKATHBHON
CUTyallM¥, HapymaeT 3aKOHbl M TpaBWja JIEJOBOM KOMMYHHKAIIUH,
I[GMOHCTpI/IpyeT OTIOCIIBHBIC KOMMYHI/IKaTI/IBHble HABBIKHN nu BJIAICHUC
JIEKCUYECKUMH M TPaMMaTHYECKUMHU CTPYKTYpamH IO H3y4yaeMoil TeMaTHUKE B
HE3HAYUTEILHOM 00BhEME.
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IIpunoxenue 5

MUHHCTEPCTBO HAYKU U BBICIIIET'O OBPAZOBAHMS POCCUNCKOM OEJEPALINN
denepalibHOE TOCYAAPCTBEHHOE 00 KETHOE
00pa3oBaTesbHOE YUPEKACHUE BBICIIIETO 00pa30BaHUS
«TIOMEHCKUU UHAYCTPUAJIBHBIA YHUBEPCUTET»
Ilepeyenb BONPOCOB K 3a4eTy
1o gqucuuruiiiHe «AHOCTPpaHHBINA A3bIK B NPO¢ecCHOHAIBLHOM 1eATeIbHOCTH
(aHTIMICKUI A3BIK)

(1 cemecTp)

3aveT NPOBOAUTCSH YCTHO M BKJIKYAET B ceds 1Ba BONpoca:

1. Hzyuaromiee yteHue TekcTa mo creruainbHocTu. O0beM 2000-2500 meyaTHBIX 3HAKOB.
Bpems BwimonHeHus: padbotsl - 45 munyr. @opma mpoBepKH: mepeaada U3BICUCHHOU
MH(POpPMAIIUU OCYIIECTBIISIETCS HA HHOCTPAHHOM SI3bIKe B (hopMe pe3rome.

2. becena ¢ mapTHEpOM HAa HMHOCTPAHHOM S3bIKE Ha OJIHY M3 HM3YYCHHBIX TeM. Bpems

BBHITIOJTHEHUS - 2 MUHYTHI, 00beM He MeHee 15-20 ¢dpas.

IlepeyeHb TeM, MO0 KOTOPBIM MOAOMPAKTCH TEKCThI JAJAsl M3y4YeHUs HHpopmaunu u
COCTaBJICHUSA pe3lome:
1. CrieruayicThl 110 HHPOPMAIIMOHHBIM TEXHOJIOTHSAM M CHCTEMaM: COBPEMEHHBIC TIPOodeccu.

2. Kak uH(pOpMamOHHBIC 1 KOMMYHUKAIIMOHHBIC TEXHOJIOTHHA U3MCHSIOT HAITY KHU3Hb.
3.KommnbrotepHas cucrema. CucTeMbl HCKYCCTBEHHOTO UHTEIICKTA.

4. ba3wl nanabeix. basel 3HaHwMil.

5. Cuctema «YMHbIH Topoay. [lepenada nadopmanuu.

6. YrpaBieHue mpoeKTamH.

7. SI3wiku porpammupoBanus. MHpopmanronHas 6e3onacHocTs. CucreMa «YMHBIH TOM».

8. JlenoBbie obmecTBeHHbIe MeponpusTus (Texauueckue BricTaBku, ®opymbl, Kondepenuuu,

Kpyrislie cToms)

Ilpumep Onaera ais 3adera (1 cemecTp, /1e10BOM MHOCTPAHHBIN A3BIK (AHTJIMICKHH).

1. CocraBbTe pe3lOME€ K TEKCTy Ha AaHIJMHCKOM s3bIKE. byabTe TOTOBBI OTBETUTh Ha
JOTIOJTHUTEBHBIE BOIIPOCHI IO COJIEPIKAHHIO TEKCTA.

2. TloaroroBpTe MOHOJOTHYECKOE BBICKa3piBaHHe Ha TeMy «Kak wuH(MOpMalMOHHBIE H
KOMMyHI/IKaIH/IOHHI)Ie TCXHOJIOTUU U3MCHSOT Hamy KHU3Hb» (1-2 MUHYTBIL Ha BI)ICTyrIJ'IeHI/Ie).

Teker.

Computer crimes and security

Like most other technological advances, the computer is a tool, one that can be used for good
or ill. You can save time with computers, write better—or at least write better spelled and better
typed—papers. You can balance budgets, from the personal to the professional; input and store and
process and output all kinds of information; and send it around the world as fast as telephone lines and
satellites can carry it. You can also use computers frivolously, by typing up notes that would be better
handwritten while co-workers mutter in the background. We can use our computers to spy. To lie and
cheat. To steal. To do harm. As the power of even the smallest laptop microcomputer increases, so the
danger of misuse increases. We have an obligation to use computers responsibly—in ways that are not
harmful to the society in which we live and work.
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We are told about computer crimes after they have been discovered. Hackers are arrested for
using telephone and credit card numbers other than their own to acquire goods and money; someone
with a distinctly different sense of humor infects software with a virus that causes fish to swim across
the spreadsheet. Another someone changes all the scholarship information in the financial aid office,
and yet another uses the company computer—on company time—to do a little freelance writing or
software development for an outside client. These are not jokes. They are crimes.

Although peeking at someone's private records may not seem a heinous crime, electronic
trespass is a crime. Peekers who gain access to a co-worker's personnel file or to a neighbor's checking
account records are trespassing, just as they would be if they were physically in the file or the bank.
They have entered another's computer system or file without permission—hence, illegally.

The problem of trespassing is compounded when data is altered or destroyed. Although there
may sometimes be no intent to alter data and the changes are only the result of striking the wrong key,
this is a very rare occurrence. In most cases, the trespasser has something to gain from the alterations.
The gain may be real, as in changing bank records to reflect a higher balance, stealing company
secrets, erasing lung-distance charges, or changing that grade from an "F" to an "A." The gain may be
strictly personal and vengeful: changing hospital records or credit ratings, destroying social security
records, or inserting false and defamatory information in a personnel file. These crimes are serious, and
they are costly.

Business and industry also have much to lose through electronic trespass. Information about
new products, stock transfers, plans to acquire another company—or to head off such an acquisition—
and other proprietary information can be worth millions of dollars to the company or its competitors.

Data encryption—using a code—when transmitting information is one way to help stop would-
be electronic thieves. The data encryption standard, a code that was considered unbreakable a dozen
years ago, has been broken. It is still in use, however, because the high cost of intercepting the coded
data pushes would-be intruders into using less costly and more detectable methods. More recent
advances offer codes based on the product of two large prime numbers and on the use of quantum
theory. The latter uses some aspects of the uncertainty principle to encode messages; both new methods
are currently considered unbreakable.

Protecting data from electronic invaders is one thing—but how do you protect your data from
people inside the organization? One obvious control is to limit access. Personnel who use computers
must be carefully screened—just as they would be for any sensitive position within the company. Just
as auditors inspect a company's financial records, so too can they inspect a computer log to determine
who has had access to what, and when. Have there been too many data corrections? Are the same
people who wrote the programs running them? An old data security rule was never to let the
programmer operate the computer—and beware of any computer operator who refused to take
vacation or sick days.

Passwords are an old means that still work for limiting access. If you share a computer or are in
the habit of leaving it on while you go to lunch, you can foil trespass by making entry into the program
or file contingent on a password. True, passwords can be guessed or worked out by determined spies,
but changing them frequently makes such exercises more difficult.

Any microcomputer—not just a laptop—can be picked up and moved out of the door and into a
waiting car or truck. Too often, a uniform or a smudged signature on an official-looking form i s
enough to gain a thief entrance. To prevent such thefts, microcomputers can be locked to desks;
laptops can be placed in secure closets. And proprietary data can be kept on floppy disks that can also
be locked away, rather than allowed to remain on the hard disk.

Many microcomputers have locks that will keep unauthorized personnel from even turning
them on. Identification badges with photographs or magnetic stripes, combination or card locks, sign-
in and log-on sheets, and physical means of identification such as fingerprints, voice recognition, or
retinal scanning- all these can limit unauthorized access to the computer.

Although many of these deterrents seem more suited to a computer center than to one small
computer sitting on your desk, neglecting computer security at any level is a costly error.
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Kputepun oneHku:

- 100-91 Gann («3auTeHO»), €ClId 3aJaHUE MOJTHOCTHIO BBIMOJIHEHO: 11€7h OOIICHUS YCIEITHO
JNOCTHTHYTa, COJICPKAaHHUE TEKCTAa PACKPBITO B IOJHOM 00BbeMe, (DOHOBBIC 3HAHUS MCIIOJIb30BaHbI B
COOTBETCTBUHM C TeMOH TekcTa, CTyIeHT IEMOHCTPUPYET CIIOCOOHOCTH JIOTMYHO W CBS3HO BECTH
Oeceny, CIOBapHBIM 3amac, aJCKBaTHBIM MOCTABICHHOW 3a/iadye; WCIONb3yeT TIpPaMMATHUECKUE
CTPYKTYPBI B COOTBETCTBHH C ITOCTABJICHHOM 3a/1aueii; NPaKTHYECKH HE JeJIaeT OIIMO0K; HE JOIMyCKaeT
(dhoHEMAaTUYECKUX OIMMOOK, BCE 3BYKHM B IMOTOKE PEUM MPOU3HOCHT MPABUILHO, JOIMYCTUM JIETKUH
aKIIEHT;

- 90-76 6amioB («3auTEHO»), €CIM 3aJaHUC BBIMOJHEHO: 1eb OOIICHUS JOCTHTHYTa, OJHAKO
CoJIep)KaHUE TEKCTa PACKPBITO HE B IMOJHOM 00BbEME, B OCHOBHOM (DOHOBBIC 3HAHHS HCITOJIb30BAHbI B
COOTBETCTBUHM C CUTyallued OOIIeHHs. B IeJoM CTYIEeHT JEMOHCTPHPYET CIIOCOOHOCTH JIOTHUYHO M
CBSI3HO BECTH Oecelly, BJIAJICCT JIOCTATOYHBIM CJIIOBAPHBIM 3aIlacOM, B OCHOBHOM, COOTBETCTBYIOIIUM
IIOCTaBJICHHOM 3ajade, OJIHAKO HAOIOJACTCS HEKOTOPOE 3aTpPyAHEHHE IpH IOAOOpPE CIOB |
OTJICJIbHBIC HETOYHOCTH B HX YIOTPEOJICHUH; HCIOJB3YeT CTPYKTYPBI, B IIEJIOM COOTBETCTBYIOIIUE
IIOCTABJICHHOM 3aJiaye; JOMYyCKaeT OIMMOKH, HE 3aTPYAHSIONIME MOHMMAHMS; 3BYKH B IIOTOKEC PEUH B
OOJIBIIIMHCTBE CIIyYaeB MPOM3HOCUT MPABHIBLHO, OJTHAKO B MHTOHALIMOHHOM PHCYHKE IIPOCIICIKUBACTCS
BIIMSIHME POJIHOIO SI3BIKA;

- 61-75 GainoB («3a4TEHO»), €CIIM 33aJIaHUE BHITIOJHEHO YaCTUYHO: 1IEJb OOIICHUS JTOCTUTHYTA
HE IIOJHOCTBIO, COJEpKAHHUE TEKCTa PACKpBITO B OrpaHUYECHHOM oOObeMe, (POHOBBIC 3HAHUS
HCIIOJIb30BaHbl B COOTBETCTBMM C CHTyalMed OOIICHUS B oOrpaHudeHHOM 00béMe. CTymeHT
JEMOHCTPHPYET HECIIOCOOHOCTD JIOTHYHO M CBSI3HO BeCTH Oeceny: mepenaét Haubojee o0IIme uacu B
OrPaHMYCHHOM KOHTEKCTE; IOJb3YeTCS OrpaHUYCHHBIM CIIOBAPHBIM 3alacoM, B HEKOTOPBIX CIIy4asix
HEJIOCTATOYHBIN [/ BBIIOJIHEHHUS IOCTABJICHHOW 3aJayi; JejlaeT MHOTOYMCIIEHHBIC OIIHOKHM HIIH
JOIYCKAeT OIIMOKH, 3aTPyIHSIOIIME IIOHMMaHHWEe;, B OTICIBHBIX CiIy4asX IMOHUMaHHE peuu
3aTPyJHEHO W3-32 HAIMYUS (POHEMATUYECKHX OIMMOOK, HENMPABHIHLHOTO IMPOU3HECCHUS OTICIBHBIX
3BYKOB, HENIPABUJIBHOTO HMHTOHAIMOHHOT'O PUCYHKA;

- 0-60 GayoB («HE 3a4TEHO»), €CIIM 3aJlaHHE HE BBIOJIHEHO: LeNb OOIIEHNS HE JOCTHTHYTA.
CTyneHT He MOXKET MOJICP)KHUBaTh Oeceiy; CIOBapHbBIM 3amac HE JIOCTATOYCH JUUISl BBINOJHEHHS
MOCTABIICHHOW  3aJ[aud; HEMPaBWIBHOE WCIIOJIB30BAHUE TI'PAMMATHYCCKUX CTPYKTYp JeiiaeT
HEBO3MOXXHBIM BBIIIOJIHEHHE MMOCTABJICHHOM 3a/1a4M;, pe4b IOYTH HE BOCIPHHHMAETCS HA CIyX HM3-3a
0OJBIIOTO KOJMUYEeCTBa (OHEMATHYCCKUX OINMMOOK W HEMPABUIBHOTO TPOU3HECEHUS OTACIHHBIX
3BYKOB.
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[Ipunoxenue 6

MHHUCTEPCTBO HAVKH 1 BBICIIET'O OBPA3OBAHMS POCCUICKOW ®EJIEPALINNA
denepanbHOE TOCYAAPCTBEHHOE OFOKETHOE

00pa3oBaTesbHOE YUpPEeXkKACHHUE BhICIIEro 00pa3oBaHUs
«TIOMEHCKHWM UHJIYCTPUAJIbHBIA YHUBEPCHUTET»

KoMmiekT TecToBBIX 3a1aHUI

no aucuuniaude « MHOCTpaHHBIH A3BIK B MPO(eCCHOHATBLHOM 1eATeJIbHOCTH»
(AHITIMACKUH A3BIK)

IIpome:KYTOYHBIN KOHTPOJL B opme 3auera 2 ceMecTp.

Tect

1. CooTHecuTe aHTJIHIICKOE CIIOBO C €r0 PyCCKHM 3KBHBAJIEHTOM:

To complain
’KanoBaTbcs
To behave
Bectu cebs
To define
Ornpeaendarsb
To employ

Hanumatp Ha paboty
2. CooTHecHTE aHIVIMHICKOE CJI0BOCOYETAHME C €r0 PYCCKUM 3KBHBAJIECHTOM:
Family values
CeMmelHble IEHHOCTH
Corporate culture
KopnopartusHas KyneTypa
Positive attitude
IlonoxuTeabHOE OTHOLIEHUE
Teamwork
Pabora B xomaHze
3. CooTHecHTE AaHIVIMHICKOE CJI0BOCOYETAHME € €r0 PYCCKUM IKBUBAJICHTOM:
The author underlines
ABTOp NOJYEPKUBAET
The author enumerates
ABTOp TIEpeynCseT
The author points out
ABTOp yKa3bIBaeT
The author characterizes
ABTOp XapakTepu3yeT
4. CooTHecHuTe aHIJIMICKOE CJIOBO C €r0 PyCCKUM IKBUBAJEHTOM:

Goal
Lens
Fee
IIara 3a yto-11b0
Cash
Hamnunasie
Job
Pa6ota

5. CooTHecuTe aHIJIHIICKOE CJI0BOCOYETAHNE C €r0 PYCCKUM KBHUBAJIEHTOM:
Employ

Hanumats Ha paboty
Employment
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TpynycTpoicTBO
Employee
PaboTtHuk, ciryxarniuii
Employer
PaboTtomarenn
6. A company’s ... is its shared values, beliefs and goals.
M corporate culture
code of ethics
dress code
work habit
7. The first week of any job is to settle inand to ... .
M get on with your boss and colleagues
criticize your colleagues
complain or gossip
make yourself popular through silly jokes
8. If you want to be successful when starting a new job, ... .
M avoid staff who complain or gossip
make comparisons with other companies
X move the furniture or be untidy
make yourself popular through bad behavior
9. Atacompany with an informal culture employees ... .
M are encouraged to make decisions on their own
Xl do not have more flexible work hours
are not allowed to dress casually
(¥l have a strict hierarchy or chain of command
10. When job titles are indicators of power and status within a company, it has ... .
™M formal culture
informal culture
(] strict dress code
flexible work hours
11. CooTHecHTe aHTJIHMICKOE CJI0BO C €ro PYCCKHM 3KBHBAJCHTOM:
To improve

Yaydiarth
To interrupt
[TepeOuBaTh
To invade
Broprarbcs
To include
Bxutouath

12. CooTHecHTe aHTIHIICKOE CJIOBOCOUYETAHNE C €r0 PYCCKUM IKBUBAJIEHTOM:
Get up the nerve
Cobpatbcst ¢ 1yxoM
Keep one’s arms folded
Jepxatb pyKu ClI0KEHHBIMU
Depend on something
3aBHUCETh OT Yero-1mdo
Be on hand
Nmetbces B Hanuuuu
13. CooTHecHTe aHTJIHIICKOE CJIOBOCOUYETAHNE C €r0 PYCCKUM KBHUBAJTEHTOM:
The author underlines
ABTOp IOTYEPKHBAET
The author enumerates
ABTOp TIEpeUNCIIET
The author points out
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ABTOp yKa3bIBacT
The author characterizes
ABTOp XapakTepusyeT
14. CooTHecuTe aHIIHIICKOE CJIOBOCOYETAHNE C €TI0 PYCCKUM KBHBAJIEHTOM:
Networking event
JenoBas BcTpeya
Business card
BusutHas kaprouka
Handwritten note
PykomnucHas 3anucka
In-house meeting
Bcerpeua B oduce
15. CooTHecuTe aHIVINIICKOE CJIOBO € €r0 PYCCKHM IKBHBAJICHTOM:

To supply
ITocTaBiaaTe
To purchase
IToxynats
To estimate
One”uBarth
To master
OBiageBaTh
16. Read and translate the text:

WHAT’S INSIDE MICROCOMPUTER?

The nerve center of a microcomputer is the central processing unit or CPU. This unit is built
into a single microprocessor chip — an integrated circuit —, which executes program instructions and
supervises the computer’s overall operation.

The unit consists of three main parts:

the control unit, which examines the instructions in the user’s program, interprets each
instruction and causes the circuits and the rest of the components — disk drives, monitor, etc. — to be
activated to execute the functions specified,;

The arithmetic logic unit (ALU), which performs mathematical calculations (+, -, etc.) and
logical operations (and, or, etc.);

The registers, which are high-speed units of memory used to store and control information.
One of these registers is the program counter (PC), which keeps track of the next instruction to be
performed in the main memory. Another is the instruction register (IR), which holds the instruction
that is currently being executed.

One area where microcomputers differ is in the amount of data — the number of bits — they can
work with at a time. There are 8, 16, 32 and 64-bit processors, and the computer’s internal architecture
is evolving very quickly.

The programs and data, which pass through the central processor, must be loaded into the
main memory (also called the internal memory) in order to be processed. Thus, when the user runs
an application, the microprocessor looks for it on secondary storage devices (disks) and transfers a
copy of the application into the RAM area. RAM (random access memory) is temporary, i.e. its
information is lost when the computer is turned off. RAM is the basic location where the
microprocessor stores the required information. The size of RAM is very important, and adding extra
chips can sometimes expand the RAM capacity. These are usually contained in single in-line memory
modules or SIMMs, which are installed in the motherboard of the computer. We can designate a
certain amount of RAM space as a cache in order to store information that application uses repeatedly.
A RAM cache can speed up our work, but it means that we need enough internal memory or a special
cache card. The ROM section (read only memory) is permanent and contains instructions and
routines for the basic operations of the CPU. These instructions are used to start up the computer, to
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read the information from the keyboard, to send characters to the screen, etc. they cannot be changed
and are not erased when the power is turned off. For this reason, the ROM section is also referred to as
firmware. The processor can read and use stored in the ROM chip, but cannot put information into it.

Most of today’s computers have internal expansion slots that allow users to install adapters or
expansion boards. Popular adapters include high-resolution graphics boards, memory expansion
boards, and internal modems.

The power and performance of a computer is partly determined by the speed of its
microprocessor. A clock provides pulses at fixed intervals to measure and synchronize circuits and
units. The clock speed is measured in MHz (megahertz) and refers to the frequency at which pulses are
emitted. For example, a CPU running at 500 MHz (500 million cycles per second) is likely to provide
a very fast processing rate and will enable the computer to handle the most demanding applications.

17. Decide if the sentences are true (T) or false (F), and correct the false ones to make them
true.

.The CPU directs and coordinates the activities taking place within the computer  system.

.The arithmetic logic unit performs calculations on the data.

.32-bit processors can handle more information than 64-bit processors.

.A chip is an electronic device composed of silicon elements containing a set of integrated circuits.
.RAM, ROM and secondary storage are the components of the main memory.

.Information cannot be processed by the microprocessor if it is not loaded into the main memory.
.‘Permanent’ storage of information is provided by RAM.

18. Answer the questions:

.What is the main function of a microprocessor?

.What are the main parts of the CPU?

.What is RAM? How does it differ from ROM?

.What memory section is known as ‘firmware’? Why?

.What information is lost when the computer is switched off?
.What is the meaning of the acronym SIMM?

.What is a megahertz?

What is the ALU? What does it do?

.How can we store data and programs permanently?

19. Look through this list of features and decide which type of memory they refer to.

Any section of the main memory can be read with equal speed and ease.
At is available in magnetic, optical and videodiscs.
A certain amount of this memory can be designated as ‘cache’ memory to store
information  in applications that are used very frequently.
It stores basic operating instructions, needed by the CPU to function correctly.
.Memory which can be expanded by adding SIMMs of 8 Mb, 16 Mb, 32Mb or other major
increments.
.Information is permanent and cannot be deleted.
You can save and store your documents and applications.
20.Put the verb into the correct form :
1. Computers (have) a means of communicating with the user.
2. Who (be) the richest person in the world?
3. The computer's input device (read) the information into the computer.
4. Computers (have) circuits which can make decisions.
5. What (be) the function of an input device?

Kpurepun onenkn :
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OOyuaronuiicsi BBIMONHAET TeCT, KOTOPbIi cocTouT u3 20 3amanuil. Kaxxaslii mpaBUIIBHBIN OTBET
OLIEHUBAETCS OTAENLHO:

3aganus 1-15 ouenuBarorcs — 0-3 0amios;

3aganue 16 onenuBaerca 0-5 6ajios;

3ananue 17 ouenuBaercs 0-13, kaxapiil mpaBuabHBINA oTBET 0,5 Oarna;

3amanue 18 onenuBaetcs 0-6, KaXx bl MPaBUIIBLHBIN OTBET 1 Oa;

3ananue 19 onenuBaetcs 0-8 KakIblid MPaBUIBHBIN OTBET 1 Oasw;

samanue 20 ounenuBaercs 0-23.
MakcumManbHOE KOJau4ecTBO 0amioB 3a Tect - 100 Oamnos

Kputepuu oneHku 1Jis 3a4era.

- 100-91 Gamn («3a4TeHO»), €CIIM 3aJaHUE MOJHOCTHIO BBIMOJHEHO: IEJb OOIMICHHS YCIEITHO
JOCTHTHYTa, COJICP)KAaHUE TEKCTAa PACKPBITO B IOJHOM 00beMe, ()OHOBBIC 3HAHHUS HCIIOJIb30BaHbI B
COOTBETCTBUHM C TeMOH TekcTa, CTyIeHT NEMOHCTPUPYET CIIOCOOHOCTH JIOTHYHO W CBS3HO BECTH
Oeceny, CIOBapHBIM 3amac, aJCKBAaTHBIA ITOCTABICHHOW 3a/aye; WCIOIb3yeT T'pPaMMaTHYCCKUE
CTPYKTYPBI B COOTBETCTBHH C ITOCTABJICHHOM 3a/1aucii; MPaKTHYECKU HE JeIaeT OMUOO0K; HEe IOMyCKaeT
(hoHEMATHYECKUX OIMMOOK, BCE 3BYKH B IOTOKE PEUM MPOU3HOCHT MPABUIBHO, JOIMYCTUM JIETKUH
aKIICHT;

- 90-76 0amioB («3auTEHO»), €CIM 3aJaHUE BBIIOJHEHO: 11eb OOLICHUS JOCTUTHYTA, OAHAKO
COJICp)KaHUE TEKCTa PACKPHITO HE B IMOJIHOM 00BbEME, B OCHOBHOM (POHOBBIC 3HAHHUS MCIIOJIL30BaHbI B
COOTBETCTBUH C CUTyallued OOIIeHHs. B IieoM CTYIEHT JEMOHCTPHPYET CIIOCOOHOCTH JIOTHUYHO M
CBSI3HO BECTH Oecey, BJIAJCeT JOCTATOYHBIM CIIOBAPHBIM 3aIlacOM, B OCHOBHOM, COOTBETCTBYIOIIUM
IIOCTaBJICHHOM 3ajade, OJHAKO HAONIOAACTCS HEKOTOpPOE 3aTPyAHEHHE IIPH IOA0OpPE CIOB M
OTJIC/IbHBIC HETOYHOCTH B HX YIOTPEOJICHUH; HCIOJB3YET CTPYKTYPBI, B IIEJIOM COOTBETCTBYIOIIUE
IIOCTaBJICHHOM 3aJiayue; JOMyCKaeT OIMOKH, HE 3aTPYAHSIONIME MOHUMAHHMS, 3ByKH B IIOTOKE PEYHU B
OOJIBLIMHCTBE CJIyYaeB MPOU3HOCUT MPABUIIBHO, OJTHAKO B MHTOHAIIMOHHOM PUCYHKE MIPOCIICKHBACTCS
BIIMSIHME POJIHOIO SI3BIKA;

- 61-75 GainoB («3a4TEHO»), €CIIM 33aJIaHUE BHITIOJHEHO YaCTUYHO: 1IEJb OOIICHUS JTOCTUTHYTA
HE IIOJHOCTBIO, COJEpPKAHHUE TEKCTa PACKPHITO B OrpaHUYCHHOM oObeMe, (OHOBBIC 3HAHMS
HCIIOJIb30BaHbl B COOTBETCTBMM C CHUTYyallMed OOIIEeHUsS B OrpaHuueHHOM o00béMe. CTyaeHT
J€MOHCTPUPYET HECTIOCOOHOCTH JIOTHYHO U CBSI3HO BecTH Oeceny: mepena€t Haubosee oOuIe uaeu B
OTpaHUYCHHOM KOHTEKCTE; IMOJIb3YETCSl OrPAHMYCHHBIM CIIOBAPHBIM 3alacoM, B HEKOTOPBIX CIIydasx
HEJIOCTAaTOYHBIM U1 BBINOJIHCHUS ITOCTABJICHHOH 3aJa4u; JejacT MHOTOYHMCIICHHBIC OIIMOKH WJIN
JOMYCKAeT OIMMOKH, 3aTPYIHSIOMNE IOHHMaHHWE, B OTICIbHBIX CIydasX IIOHHUMaHHE pPeYr
3aTPyJHEHO W3-32 HAIMYUS (POHEMATHYECCKHX OIIMOOK, HEMPaBUIHLHOTO MPOWU3HECEHUS OTIACIBHBIX
3BYKOB, HEMIPABUILHOTO MHTOHAIIMOHHOTO PUCYHKA;

- 0-60 GaymoB («HE 3a4TEHO»), €CIIM 3aJlaHKE HE BBIOJIHEHO: 1eNb OOMIEHNS HE JOCTHTHYTA.
CTyneHT He MOXET MOJJepKUBaTh Oeceny; CIOBApHBIM 3amac HE JOCTATOYEH JJs BBITIOJHEHUS
MMOCTABIICHHOW  3aj[aud; HENPaBWIBHOE WCIIOJNB30BAHUE TI'PAMMATHYCCKUX CTPYKTYp JeiiaeT
HEBO3MO>KHBIM BBHITIOTHEHHE TOCTABICHHOW 33/1a4M; peub MOYTH HE BOCIIPUHUMAETCS Ha CIyX H3-3a
0OJBIIOTO KOJMUYEeCTBa (OHEMATUYCCKUX OIMMOOK W HEMPABUIBHOTO TPOU3HECEHUS OTACIBHBIX
3BYKOB.
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