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1. (I)Oprl aTTeCTAllMM IO TUCHUIVIMHE

1.1. ®opma npomexyTouHOil arrectauuu: I cemecmp — 3auem; 2 cemecmp — IK3ameH.

Crnioco6 npoBeieHUs MPOMEKYTOYHON aTTECTAIlMU: YCTHBIM OMPOC, TECT

1.2. ®opMbI TeKyLIEH aTTecTaliu:

Tabnuma 2.1
No dopma oOyueHus
/11 [e]0]0)
1 YcrHbiii onpoc
2 Tecr
2. PesyabTaTsl 00y4eHHs 0 AUCHUILINHE, HOAIeKALHE IPOBEPKe NPH NPOBeIeHNN TeKylleld u
MPOMEKYTOYHOIl aTTecTaluu
Tabnwma 3.1
No CTpyKTypa AUCUMIUIAHBI TpomesxyTounas
wn Howmep Kox MJIK Texymast aTrecrais arectatm
HaumenoBanue pazaena
paszena
| | Pa6ora, peinok Tpyma. | YK-4.1. Tecrt, nenoBas urpa, Bompocsl kK ycTHOMY
TTounck paboTsI YK-4.2. YCTHBIN OIPOC OTIPOCY
YK-4.1. Tecrt, nenoBas urpa, Bomnpocs! k ycTHOMY
JlenoBoe mucbMo YK-4.2. YCTHBIN OIIpOC OTIPOCY
2 2
YK-4.1. Tecrt, nenoBas urpa, Bomnpocs! k ycTHOMY
YK-4.2. YCTHBIN OIPOC OTIPOCY
JlemoBas mmoe3gka Tecr, aenosas urpa, Bormpocs! k ycTHOMY
3 3 YK-4.1. YCTHBIH OIIpOC OTIPOCY
YK-4.2. Tecrt, nenoBas urpa, Bonpocs! k ycTHOMY
YCTHBIH OIIpOC OIIpoCy
4 4 3auer YK-4.1. Bomnpocs! k ycTHOMY Bomnpocs! k ycTHOMY
YK-4.2. onpocy ONpoCy
Ne CTpyKTypa AMCLMIUIAHBI TpomesxyTounas
arrecrauus
n/n Howmep Hammenosanie pasiena Kon MK Tekymas arTectanys 1T
paszena
1 1 AKAZLEMHHECKOE THCHMO OIIK-7.1. Tecr, ZieoBas urpa, Bormpocs! k ycTHOMY
OI1K-7.2 YCTHBIN OIPOC OTIPOCY
TecT, nenosas urpa, Bormpocs! k ycTHOMY
OIIK-7.1. YCTHBIN OIPOC OTpocy
2 2 JlenoBbIe neperoBope! OIIK-7.2. | Tecr, nenosas urpa, Bomnpocs! k ycTHOMY
YCTHBIH OIIpOC OIIpoCy
Tecr, nenoBas urpa, Bompocsl k ycTHOMY
3 3 IIpe3enTanus OIIK-7.1. YCTHBIHN orpoc 3 ONpocy
OIIK-7.2 Tecr, nenosas urpa, Bomnpocs! k ycTHOMY
YCTHBIH OIIpOC OIIpoCy
7 7 SK3aMeH OIIK-7.1. Tecr, AieN0Bas Hrpa, Bomnpocs! k ycTHOMY
OIIK-7.2 YCTHBII OIIPOC OIIpoCy

3. ®oH/1 OLICHOYHBIX CPE/ICTB




@OoH/ OICHOYHBIX CPEJCTB, IO3BOJSIONIMNA OLIEHUTH pe3yJabTaThl OOyUEHHUs IO
TUCLMIUIMHE, BKIIOYaeT B ceOsd OLEHOYHbIE CpeACcTBa JUIsl TEKyLled arrecTauuu MU
IIPOMEKYTOUHOH aTTECTAL[UU.

3.2. ®oHA OLICHOYHBIX CPEACTB VISl TEKYIIEH aTTECTAllMM BKIFOYAET:

- KOMIUIEKT BOITPOCOB JUIsl YCTHOTO orpoca 1o Teme 1. Peirok tpyaa. ([Ipunoxenue 1),

- KOMIUIEKT BOIIPOCOB JJIsi YCTHOTO oOmpoca mo teme 2. JlemoBas KOpPPECIOHICHIIHSL.
(ITpunoxxenwue 2);

- KOMIUIEKT BOIIPOCOB I ycTHOTO orpoca 1o teMe 3. [Touck pabotsl. (ITpunoxenue 3);

- KOMIUIEKT BOIIPOCOB I YCTHOTO ompoca mo Teme 4. YCTpoWcTBO Ha padoTy.
(ITpunoxenwue 4),

- KOMIUIEKT BOMNPOCOB MJii YCTHOro ompoca mo teme 5. TenepoHHbIE MEPEroBOPHI.
(ITpunoxenwue 5);

- KOMIUIEKT BOIIPOCOB JUTsl YCTHOTO ompoca 1o teme 6. [1pesentanus. (IIpunoxenue 6).

3.3. ®oHA OLICHOYHBIX CPECTB I IPOMEKYTOUHOM aTTECTALlMU BKIIOYACT:

- KOMIUIEKT TECTOBBIX 3aJlaHMil g 3ayeTa MO AMCHUIUIUHE «JleloBOM WMHOCTpaHHBII
SI3BIK», Pa3MEILIEHBI B IPUIIOKEHUH 7.

- KOMIUIEKT BOIPOCOB JIJIsl SK3aMeHa M0 JUCHUIUIMHE «/]eT0BOl HHOCTpaHHBINA A3bIK» — 20
HIT., pa3MEILEHbI B IPUJIOKEHUU 8.



1)

2)

3)

[Ipunoxenue 1
MUHUCTEPCTBO HAYKH U BHICHIEI'O OBPA3OBAHHUSA POCCUICKOMN ®EJIEPAILIANA
denepanbpHOE TOCYIAPCTBEHHOE OIOJKETHOE
00pa30BaTeNIbHOE YUPEKICHHUE BBICIIET0 00pa30BaHus
«TIOMEHCKHW UTHJY CTPUAJIbHBIN YHUBEPCUTET»

TunoBble 3aJaHus 1JI TEKYIEH aTTeCTAlMU O Y4eOHOH qucuuninHe «/lenoBoi
HHOCTPAHHBIH A3BIK)

Tema 1. Potnok mpyoa.

1) Ycrublii onpoc mo teme.

3aganue. BuuMaTe1bHO mpocayniaiTe BONPOCHI U AaiiTe apryMeHTHPOBAHHbIE OTBETHI.
-How can you describe the job market in Russia?

-What are more popular and less popular professions in your country?

-What professions are the most required in Russia?

-What professions are the most prestigious all over the world?

-Can you classify different professions?

-Is it difficult to get a job in your country?

-What is the rate of unemployment in your town, region, country?

- etc.

2) IIncbMeHHbIEe KOHTPOJIbHBbIE, CAMOCTOSITE/IbHbIE, JOMAlIHIE PadoThI (3adanus
noobuparomcea eedyuyum npenooasamesiem 6 COOMEEMC MUl ¢ A3bIKOGLIM YPOGHEM
00yuarwuxcs, UCnO1b3ya YUeOH0-MemoouecKyio aumepamypy no OUCYUnIUuHe )

Kpurepum ouenku:
[Tpu onieHke 3HaHUI 00yYaIONIUECS MOTYYAIOT 32 KaXXI0€ YCTHOE 3a/IaHue U TeCT
0 G6amnoB — G6osiee 5 OMIMOOK
1 6am1 — 4 omnOKH U 6onee
2 6anna — 3 omuoKku
3 6amia — 2 OIIHOKHU
4 6anna — 1 ommbka
5 6amnoB — 0 omubok

[Tpunoxenue 2

Tema 2. /lenosasn koppecnonoenyus.

YcTHBI onpoc 1o Teme.

3ananue. BHUMAaTeJbHO NPOC/IyHIaiiTe BONPOCHI U 1aiiTe ApPryMEeHTHPOBAHHbIE 0TBEThI.
-Have you ever heard anything about business correspondence?

-Have you ever written any business letters?

-What types of documents can be included to the category of business correspondence?

-Are there any peculiarities of writing business correspondence?

-Do you know anything about special structure of business documents?

-What types of business letters do you know?

-etc.

ITucbMeHHbIe KOHTPOJIbHbIE, CAMOCTOSITEJIbHbIE, IOMALIHUE PA0OTHI (3a0anus
noobuparomcea eedyuyum npenooasamesiem 6 COOMEEMCMEUl ¢ A3bIKOGLIM YPOGHEM
00yuarwuxcs, UCnO1b3ya YUeOH0-MemoouecKyio 1umepamypy no OUcCyunIuHe)

Pabora B rpynme.

3ananue. B rpynmne u3 4 yesioBeK NOArOTOBbTE HAeaIbLHOE Pe3l0Me, OCHOBbIBASICh HA
3HAHHUSAX 0 €ro CTPYKTYype U cojep:xkanun. CpaBHUTE pe3roMe B pa3HbIX rpynnax. /laiite um

ouneHky. [IpokoMMeHTHpPYIiTE CBOM BBIBOABI U 3aMeYaHMSI.
5



1)

2)

3)

4)

Kpurepum ouenku:
[Tpu onieHke 3HaHUI 00yYaIONIUECS MOTYYAIOT 32 KaXXI0€ YCTHOE 3a/IaHne U TECT
0 G6amnoB — G6osiee 5 OMIMOOK
1 6am1 — 4 omnOKH U 6onee
2 6anna — 3 omuoKku
3 6ama — 2 OIIHOKHU
4 6anna — 1 ommbka
5 6amnoB — 0 omubok

[Tpunoxenue 3

Tema 3. Ilouck pabomui.

YcTHBI onpoc 1o Teme.

3ananue. BHUMAaTeJbHO NPOC/IyHIAiiTe BONPOCHI U 1aiiTe ApPryMeHTHPOBAHHbIE 0TBEThI.
-Is it difficult to find a good job in your town, region, country?

-What sources of information can you use to find out job?

-What source of searching for the information about vacancies is the most appropriate from your
point of view (the Internet, newspapers, friends and family, special employment agencies?)
-Have you ever had an experience in searching for a job position?

-What steps should you follow to find out the job of your dream?

-etc.

ITucbMeHHbIE KOHTPOJIbHbIE, CAMOCTOSITEJIbHbIE, IOMALIHUE PA0OTHI (3a0anus
noobuparomcea eedyuyum npenooasamesiem 6 COOMEEMC MUl ¢ A3bIKOGLIM YPOGHEM
00yuarwuxcs, UCnO1b3ya YUeOH0-MemooulecKyio aumepamypy no OUcCyunIuHe)

Pabora B rpynme.

3ananue. B rpynmne u3 4 yesoBek cocraBbTe 10 npaBua (pekomenaauuii) «<How to be
successful during your job interview».

PosaeBasi urpa.

3ananmue. «Ilpoiian codecenoBanue» - «Job interview».

Posn pacnpenensilorcsi cpeau CTyAeHTOB B rpynmne. YacTb U3 HUX MOJ10/ble CIIEIUATUCTBI
¢ pa3Hoii npogeccHOHAIbHON OpHeHTalueH, Apyras 4acTh — padoroaarenan. 3agaya
PoOJIeBOM MTPHI — MPOMTH coOecel0OBaHUEe KAK MOKHO B 00J1bIIIeM KOJIUYeCTBe OPraHu3anunii
U MOJYYHTh TaM padorty. [locsie mpoBeeHus UTPbI U «PadOTOAATEH » U «CHENHATHCTHI
KOMMEHTHUPYIOT pe3yabTaThl (Ilouemy B3siin Ha padoty? Kak ce0st Bes1 padoronarenb? u
T.J.)

Cneyuanucmel:

Computer engineer

Engineer of chemistry

Laboratory assistant

Estate agent

Psychologist

Architect

Top manager

Electrical engineer

Union official

Social worker

Oil and gas engineer

Pabomooamenu u opeanuzayuu: (no Koauuecmaey opeanu3ayuil)

Schlumberger

Global Entertainment Company

International Ecology Corporation

New-Age Center of Social and Psychological Support

6



)

2)

3)

International Energy-Efficient Company
TNK-BP
Design Bureau “Archimed”

Refinery
Bonpocwul 012 noozomoexku K ponesoii uzpe:

Tell few words about yourself
Tell about your duties at your previous work place
Why are you interested in our company/firm?
How did you know about this vacancy?
Why did you leave the previous work place?
What do you know about our company?
Where do you see yourself in 5 years?
Innumerate your basic weak and strong features
How do you spend your free time?
Are you ready for the irregular working hours?
Do you have any questions?
Kpurepun onenkn:
[Tpu onieHKe 3HAHMIA 0OYUYAIOIIMECs ITOTYYal0T 32 KaXKI0€ YCTHOE 3aaHNe U TECT
0 6amnoB — 6onee 5 omOOK
1 6ann — 4 ommOku u 6osee
2 6amna — 3 ommoOKH
3 6anna — 2 omubKu
4 6anna — 1 ommbka
5 6amnoB — 0 omubok
[Ipunoxenue 4

Tema 4. Yempoiicmeo na paoomy.
YcTHbIH onpoc.
3ananne. BHUMaTebHO NpoCaymIaiTe BOMPOCHI M 1aliTe ApryMeHTHPOBAHHbIE OTBETHI.
- Have you ever heard anything about “team-building”?
- Are you workaholic?
-Is it difficult for you to work in a team?
-Do you easy hitch on together?
- Can you say that you are a life of the party?
-etc.
ITucbMeHHbIE KOHTPOJIbHbIE, CAMOCTOSITEJIbHbIE, IOMALIHUE PA0OTHI (3a0anus
noobuparomca eedyuyum npenooasamesiem 6 COOMEEMC MUl ¢ A3bIKOGLIM YPOGHEM
00yuarwuxcs, UCnO1b3ya YUeoH0-MemooutecKyio aumepamypy no OUCyUnIuHe)
CuryauuoHHasi Mrpa.
3ananue. Paspirpaiite cjenymwomme CUTyalluu B nape.
-Y Bac npousomien KOH(QIUKT ¢ KoJjieroi. Bel pemmny BeIssICHUTH cuTyanuio. [Togymaiite, uro
Bru1 ckaxxute. CocTaBhTE qUAJIOT.
- Bam HauanesHuk nopyunsi Bam oTBeTcTBEHHOE 3aaHKe, HO Bbl He ycnenu BBINOTHUTH €r0 B
cpok. Uto Brl ckaxkuTe B CBOE OIpaBIaHUE.
Kpurepun onenkmn:

[Ipu onenke 3HaHUi oOyyaronuecs MOIy4yaroT 3a KaXJ10€ YCTHOE 3a/1aHue U TeCT

0 6ammoB — 6omee 5 omubOOK

1 6ann — 4 ommOku u 6osee

2 6amna — 3 ommoOKH

3 6anna — 2 omubKu



)

2)

3)

1)

4 6amna — 1 ommbka
5 0amnoB — 0 ommboK
[Ipunoxenue 5

Tema S.Tenegponnvie nepezosopel.
YcTHbIH onpoc.
3aganue. BuuMaTe1bHO mpocaymiaiTe BONPOCHI U AaiiTe apryMeHTHPOBAHHbIE OTBETHI.
-Do you use telephone often?
-Do you usually follow telephone etiquette?
-Is there any difference between business and private talk?
-etc.
ITucbMeHHbIE KOHTPOJIbHbIE, CAMOCTOSITEJIbHbIE, IOMALIHUE PA0OTHI (3a0anus
noobuparomca eedyuyum npenooasamesiem 6 COOMEEMC MUl ¢ A3bIKOGLIM YPOGHEM
00yuarwuxcs, UCnO1b3ya yUeOH0-Memoou ecKyio iumepamypy no OUCyunIuHe)
CuryauuoHHasi Mrpa.
3ananue. Paspirpaiite cjenymwomme CUTyalluu B nape.
- Bam HeoOxoaumo BerpetuThes ¢ Bamum Oynymum pabotonarenem. [lo3Bonute u
JIOTOBOPHUTECH O BCTPEUE C €r0 CEKPETapeM.
- ¥ Bac Obla Ha3HaveHa BcTpeya ¢ Bammm Oyaynm pabotoaarteseM, HO CUTYaIs
M3MEHUJIAch U BBl HE MOXeETe BCTPETUTHCS B OTOBOpPEHHOE BpeMs. [103BoHHTE U monbITaiiTech
MIEPEHECTH BCTPEUy Ha JIPYroe BpeMsl.
Kpurepum ouenku:

[Tpu onieHke 3HaHUI 00yYaIONIUECS MOTYYAIOT 32 KaXXI0€ YCTHOE 3a/IaHNe U TECT

0 6amnoB — 6osee 5 omKOOK

1 6amn — 4 ommbku u Gonee

2 Gamna — 3 omuOKu

3 Ganna — 2 ommOKu

4 Ganna — 1 ommOka

5 6amnoB — 0 ommOoK

[Tpunoxenue 6

Tema 6. IIpezenmaunus.

YcTHbIM onpoc.

3ananue. BHUMaTeJbHO NPOC/IyHIaiiTe BONPOCHI U JaiiTe ApryMEHTUPOBAHHbIE  OTBETHI.
- Have you ever prepared any presentations?

- Do you know any computer programs or Internet sites that help or train how to create a
presentation?

- What do you know about the structure of presentations?

-Should we use any special functional language for presentations?

-Are there any differences between Russian and English presentations?

- etc.

2) IIncbMeHHbIEe KOHTPOJIbHBbIE, CAMOCTOSITE/IbHbIE, IOMAlIIHIE PadoThl (3adanus
noobuparomcea eedyuyum npenooasamesiem 6 COOMEEMC MUl ¢ A3bIKOGbLIM YPOGHEM
00yuarwuxcs, UCnO1b3ya YUeOH0-MemoouecKyio iumepamypy no OUCyunIuHe)

3) TBop4YecKoe NPOEKTHOE 3aJaHHe.
3ananue. [loaroToBbTE NMpe3eHTANMIO HA AHTJIMIHCKOM SI3bIKE, CTPOIO CJIeysl BCeM
NpaBUJIaM COCTaBJICHHUS, 0(DOPMJICHUSA U NpeIcTaBIeHus npe3enranuii. Temaruka
«JIuHrBOCTpPaHOBETYECKAS.
Kpurepun onenkn:

[Ipu onenke 3HaHUi oOyyaronuecs MOIy4aroT 3a KaXJ10€ YCTHOE 3a/laHue U TeCT

0 6amnoB — 6onee 5 omOOK

1 6ann — 4 ommOku u 6osee



2 6amna — 3 omuoKu
3 Gamna — 2 omuoOKU
4 6anna — 1 ommbka
5 6amnoB — 0 omnooK

[Tpunoxenue 7
IlepeyeHb TECTOBBIX BONPOCOB JIJIi CAMOKOHTPOJISA 3HAHU 00y4YarO M XCst

Tema 1. PoiHOK Tpyaa.
HHcTpykuus 11 00y4armuxcst
BaumarenbHO npouuTaiiTe 3a1aHue.
Bpewms BeimonHenus 3aganus — 40 MuH.
Boi0epuTe npaBUJILHBIM BaAPpHAHT.
The amount of time someone spends at work during a day is called
working hours
lunch hour
overtime
wages
Anyone who works for an employer for a regular salary has a contract of
carrier
job
employment
work
Time flies, and one day you will have to look for the
position
application
post
job
I for a company that deals with the banks.
job
work
employ
hire
Hobby is a favorite of a person in his free time.
occupation
work
job
employment
Someone who applies for a job is called
an employer
an employee
an applicant
a recruiter
Love for children, an ability to communicate with them, understand and teach them — these
are the most important of a teacher.
skills
qualifications
experiences
qualities
is a fixed amount of money paid to an employee by an employer.
Salary



Income

Fee

Tips

Rent from the old farm was their only source of
Salary

Wages

Income

Fee

. If you really like a certain restaurant, you may leave higher

Salary

Wages
Income
Tips

. Pay is the money that you by working.

spend
earn
waste
borrow

are the lowest amount of money that an employer may legally pay to workers.
Competitive salary
High tips
Low income
Minimum wages

is a job within a company.

A location
A position
A situation
A deposition

is work that occupies five days each week usually from 9 a.m. till 5 p.m.
Full-time job
Part-time job
Work-life balance
Overtime work
is work that may take just 2 or 3 days each week.
Full-time job
Part-time job
Lunch hour
Overtime work

is a situation when people spend the right amount of time at work and on their
personal life
Work load
Overtime
Occupation
Work-life balance

is time that people spend working at their job after they have worked the
normal hours.
Work load
Lunch hour
Overtime
Working hours

is the feeling of achievement and enjoyment that people get from the job.

Unemployment
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Job hunting
Job satisfaction

Job searching
. There are some skills and qualities that require of all applicants.

employers

employees

employment

unemployment

. It's important to show employers that you are intelligent and responsible when you're
for job.

hiring

employing

earning

applying

Keys
1 A
2 C
3 D
4 B
5 A
6 C
7 D
8 A
9 C
10 D
11 B
12 D
13 B
4 A
15 B
16 D
17 C
18 C
19 A

D

[}
e}

Kpurepum ouenku:

[Tpu oreHke 3HaHM 00yYAIONTUECS MOTYYAIOT 33 KaXI0€ YCTHOE 3a/IaHNE U TECT
0 OamnoB — OoJee 5 ommOOK

1 6amn — 4 ommOKku U 6olee

2 6amna — 3 omuoKu

3 Gamna — 2 omuoKu

4 6anna — 1 ommbka

5 6amnoB — 0 omuooK

Tema 2. JlesioBasi KOppeCOHIeHIIHS.
HHcTpykuus 11 00y4armuxcst
BaumarenbHO npouunTaiiTe 3a1aHue.
Bpewms Beimonnenus 3aganus — 40 MuH.
BriOepuTe npaBWJIbHbIIA BAPUAHT.
1. CooTHecuTe HH(POPMALNIO MO ONPeJeTeHHBIM HOMEPOM HA KOHBEPTE C TeM, YTO
OHa 0003HauaerT.
11



(1) The Manager

(2) Devonshire Bank
12 Market Street
Helton (3) GV22 6DE
United Kingdom

(4) Mr. B. Richardson
(5) 1 Delfield Gardens
Caddington

Luton(6) LU1 4ES

BAPUAHTHI OTBETOB

A) the street name in the mailing address D) The sender’s company name

B) the ZIP Code in the mailing address E) The sender’s position in the company

C) the ZIP Code in the return address F) the addressee’s name

2. CooTHecuTe HH(pPOPMALMIO MO/ ONPe/ieTeHHBIM HOMEPOM HA KOHBEPTeE € TeM, YTO
oHa 0003Ha4aer.

(1) T.M. White

(2) Grey, Black & White Solisitors
265 High Holborn

London (3) WCIH 8BA

United Kingdom

(4) Mr. John S. Smith

25 High Street,
Petersfield Hants.,
(5) GU31 4LN

(6) United Kingdom
BAPUAHTBIOTBETOB
A) the country name in the mailing address D) The sender’s name
B) the ZIP Code in the mailing address E) The sender’s company name
C) the ZIP Code in the return address F) the addressee’s name

3. CooTHecuTe MHGOPMALHUIO MO ONpeaeJeHHBIM HOMEPOM HA KOHBEpPTE € TeM, YTO
OHa 0003Ha4aerT.

(1) The Modern Machine Tool Corporation
280 (2) Lincoln Street
Chicago, Illinois (3) IG 56940
USA

(4) Mr. Frederick Wolf
25 Leadenhall Street

(5) London
(6) WCIH 5DA
England
BAPUAHTBIOTBETOB
A) the street name in the return address D) The sender’s company name
B) the ZIP Code in the mailing address E) the addressee’s name
C) the city in the mailing address F) the ZIP Code in the return address

12



4. CooTHecuTe HH(POPMALUIO MO ONpeeJIeHHBIM HOMEPOM HA KOHBEpPTe ¢ TeM, YTO
oHa 0003HAaYaerT.

(1) J. Wilhelm

(2) North American Co.

410 Lawrence Street, Apt.5

Ann Arbor

(3) MI 48105 USA

(4) Mr. J. R. Smith
400 S (5) 5™ Avenue,
Suite #80 Detroit

(6) MI 48202-2831
USA

BAPUAHTBIOTBETOB

A) the street name in the mailing address D) The sender’s company name

B) the ZIP Code in the mailing address E) the addressee’s name

C) the sender’s name F) the ZIP Code in the return address

5. PacmoJioskuTe 4acTH 1€JI0BOIr0 NUCbMa B IPAaBUJIbHOM MOPsIAKe:
1 2" March 2009
Ref: HP/RW
2 Your faithfully
MrMaskin
General Manager
3 7 Banbury Avenue, Sydney 2000/Australia
Telephone (+61) 2/120933 Fax: (+61)2/12093320

4 Thank you for order no. 56. As requested we enclose the copy, duly signed in
acknowledgement. Your order is already being processed and will be ready for delivery before
the end of next week.

5 Dear Sir,
6 Herold Percy, Export Manager
Luxiphon.

Magdenburg Str.250, 10785 Berlin, Germany.

6. PacnoJsio:kute 4acTH 1€JI0BOr0 MUCbMA B NPAaBUJIbLHOM MOPSAAKe
1 Dear Sir,
2 Yours sincerely

Harold Perey

Export Manager

3 7 Banbury Avenue, Sydney 2000/Australia
Telephone (+61) 2/120933 Fax: (+61)2/12093320
4 Thank you for your inquiry of 1*' January. We hope you will find the enclosed information
useful. Thank you once again or the interest shown in products
5 8™ January 2009
Ref: RM/AF2411
6 Mr.J.P.Queensway
Export Manager
Hi-Tech Production Ltd.
56 George Street
OxfordOX15PQ
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7. PacnoJjokuTe 4acTH A€J0BOr0 NUChbMa B NpaBUJIBHOM MOPAIKE

1

2

9]

2" March 2009
Ref: HP/RW
Your faithfully
Mr Donovan
General Manager

7 Banbury Avenue, Sydney 2000/Australia

Telephone (+61) 2/120933 Fax: (+61)2/12093320

Thank you for your enquiry about our new executive range of office telephones. The complete
catalogue follows by post.

I look forward to hearing your feedback and to a successful future co-operation between our
companies.

Dear Sir,

Mr.Stewart, Export Manager

Boulton Manufacturing Ltd.

46 Beech Road

Broughton

8. PacnoJjio:kuTe 4acTH 1€J10BOT0 MUChbMAa B NpaBUWJIBHOM MMOPHAIKE

1

6

We want you to know that we are very pleased with the quality of service your company
provides. We sincerely appreciate your responsiveness and the way you conduct business. We
have recommended your company to others because of our satisfaction with your service. We
look forward to doing business with you for years to come.

Dear Mr. Eno

Brian Eno

Chief Engineer

Ecology Systems, Inc.

8458 Obstructed View Lane

Durham, NC 27708

Sincerely,

New Projects Office

5698 South Road

Ridgenfield

April 15,2009

9. PacnoJjio:xxuTe 4acTu A€JOBOI0o NMCbMa B NNIPAaBUJILHOM NMOPAAKE

1 Taylor, Inc
694 Rockstar Lane
Chapel Hill, NC 27514
Durham, NC 27708

2 6123 Farrington Road, Apt. B11

3 January 11, 2009

4 I just read an article in the News and Observer about Taylor's new computer center just north
of Durham. I would like to apply for a position as an entry-level programmer at the center.
I understand that Taylor produces both in-house and customer documentation. My technical
writing skills, as described in the enclosed resume, are well suited to your company. [ am a
recent graduate of DeVry Institute of Technology in Atlanta with an Associate's Degree in
Computer Science. In addition to having taken a broad range of courses, I served as a
computer consultant at the college's computer center where I helped train users to work with
new systems.
I will be happy to meet with you at your convenience and discuss how my education and
experience match your needs. You can reach me at my home address, at (919) 233-1552, or at
krock@devry.alumni.edu.

5 Sincerely Yours,
Raymond Krock

6 Dear Human Resources Director
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10. Onpeaeaure, K KAKOMY BHAY /1€JI0BOT0 JOKYMEHTA OTHOCUTCS MpeACTABJIEHHBbI
HUKe OTPHIBOK. BhiOepuTe 01MH 0TBeT.

Please note that a purchase order (copy attached) must be completed for all purchases
over $50.

Complete purchase orders should be passed to Christine Harrison to agree terms of
payment with the supplier, and then sent to the Working office for final approval.

1) Letter of enquiry / request
2) Contract

3) CV

4) Memo
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11. Onpeaeaure, K KAKOMY BHAY /1€JI0BOT0 JOKYMEHTA OTHOCUTCS MpeACTABJIEHHBbI
HUKe OTPHIBOK. BhiOepuTe 01MH 0TBeT.

Dear Sir/Madam,

I would like to apply for the job of a part-time sales assistant in the food section of Marks &
Spencer, as advertised in Loot Recruit on 2 August. Please find attached a copy of my CV.

I would welcome the opportunity to discuss the job vacancy with you on the telephone or at
an interview. I can be contacted most easily on my mobile phone or by e-mail.

1. covering letter
2. letter of complaint
3. letter of advice
4. letter of thanks

12. Onpenenure, K KAKOMY BHAY JA€J0BOT0 JOKYMEHTA OTHOCHUTCS NMpPeACTABJIEHHbIN
HUKe OTPBIBOK. BoiOepuTe 01UH OTBeET.

We are wholesalers in the tea trade, and we would like some information on the types of tea
you produce. Would you kindly send us your latest catalogue with prices, as well as a
selection of samples?

1. Contract

2. Memo

3.CV

4. Letter of enquiry/request

13. Onpenenure, K KAKOMY BHAY J1€J0BOT0 JOKYMEHTA OTHOCHUTCS NMpPeaCTABJIeHHbIN
HUKe OTPBIBOK. BoiOepuTe 01UH OTBeET.

We are a large record store in the centre of Manchester and would like to know more about
the CDs and DVDs you advertised in last month’s edition of Hi-Fi. Could you tell us if the
products are leading brand names, or made by small independent companies, and if they
would be suitable for recording classical music, games and video? We would appreciate it if
you send us some samples.

1. Contract

2.CV

3. Memo

4. Letter of enquiry/request

14. Onpenenure, K KAKOMY BHAY JA€J0BOT0 JOKYMEHTA OTHOCHUTCS NMpPeACTABJIEHHbIN
HU2Ke OTPBIBOK. BoiOepuTe 01UH OTBeET.

Condo Corporation

209 West Street
Kingston,

Jamaica, W.1.

October 2, 2009

the Executive Inn

2 Main Street

Evansville, Illinois 60821

Dear Sirs: Please reserve a double room with bath for Ms Linda Lettman for October 27-29.
Ms. Lettmen executive of the Condo Corporation, will arrive at the hotel at approximately 6

pm on October 28, from about 9 am until noon.

Truly yours
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1.CV

2.letter of request
3.Contract

4 Memo

15. Onpenenure, K KAKOMY BHAY JA€J0BOT0 JOKYMEHTA OTHOCHUTCS NMpPeACTABJIEHHbIN
HUKe OTPBIBOK. BoiOepuTe 01UH OTBeET.

I wonder whether you would like to come and lecture to our students again this term?
They very much enjoyed your talk on sociolinguistics last year, and several of them
have asked for a repeat performance. We will, of course, pay you normal fee. Perhaps,
you would be kind enough to phone me so that we can fix a date.

1. Letter of enquiry / request
2. Contract

3.CV

4. Memo

16. Onpenesnure, K KAKOMY BHAY /1€JI0BOT0 JOKYMEHTAa OTHOCHTCS NMpeACTABJIEHHBbIN
HUKe OTPHIBOK. BhiOepuTe 01MH 0TBeT.

The purpose of this is to convey to you my sincere apologies for any inconvenience you
may have experienced last month with respect to the installation of your Internet high
speed service.

1) Letter of enquiry / request
2) Contract

3) Letter of apology

4) Memo

17. BoiOepuTe a00peBUATYPY, HCIIOJB3YEMYIO B /1€JI0BOI MepenuckKe, YTo0bI MONPOCUTH
cAeJaTh YTO-JIH00 KAK MOKHO CKopee.

1. ASAP

2. VIP

3. AQ

4. RSVP

18. BoiOepuTe a60peBUaTYpy, HCNOJb3yEeMYI0 B 1€JI0BOM NepennucKe, KOTOpas
0003Ha4YaeT «4acTo 3a/laBaeMble BONPOCHD».

1.V.I.P.

2. BTW

3. FAQ

4. WRT

19. BriOepuTe a00peBUATYPY, HCIOJb3YEMYIO B /1€JI0BOI Mepenucke, KOTopast
0003Ha4aeT «aBTOOMOrpaduIo»

1. AQ

2.RE

3.3Y W

4.CV

20. BoiOepuTe a00peBHATYPY, HCIOJb3YEMYIO B [1€JI0BOI MepenucKe, KOTOpas
0003HAYaET «KHAYYHO-UCCJIeA0BATEJbCKHE Pa3padOTKU»

1. R&D

2.C&D
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5-A, 6-B
-F, 5-B, 6-A
5-C, 6-B

3,5,6,1,4,2

3,1,6,5,4,2

5,6,3,2,1,4

9 2,3,1,6,4,5

10 4. Memo

11 1. covering letter

12 4. Letter of enquiry/request
13 4 .Letter of enquiry/request
14 2. letter of request

15 1. Letter of enquiry / request
16 3. Letter of apology

17 1. ASAP
18  3.FAQ
19 4CV

20 1.R&D

Kpurepun onenkn:

[Ipu oreHke 3HaHUN 00ydYarONIUECs TTOTYYAIOT 32 KXKI0€ YCTHOE 3a/IaHNe U TECT
0 GannoB — O6osee 5 omIMbOoK

1 6am1 — 4 ommOku U 6oJiee

2 Ganna — 3 ommoKu

3 0ata — 2 omuOKHU

4 6anna — 1 ommbka

5 6amioB — 0 omuo0oK

Tema 3. Ilonck padoThI.

HHcTpykuus 1 00y4aomuxcst

BaumarenbHO npounTaiiTe 3a1aHue.

Bpewms BeimonHenus 3aganus — 40 MuH.

BriOepuTe npaBWJIbHbIIA BAPUAHT.

1. I read an... about job opening in your company.

Bri6epure oguH OTBET a) brochure
b) letter
c¢) advertisement
d) article

2. I am calling to see if there are any ... in your department.

Bribepure oquH oTBET a) job

b) vacancies

c) position

d) employment
3. What position do you want to ... for?
Bri6epure oguH OTBET a) take

b) hire

c¢) employ
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4. Please, fill ... the application form.

Bribepure oquH oTBET

d) apply

a) on
b) out
¢) in
d) up

5. The.... typically first looks for employment opportunities.

Bri6epure oguH OTBET

6. Why do you want to work ... this company?

Bribepure oquH oTBET

7. We are prepared to ... you a job in our company.

Bri6epure oguH OTBET

a) job hunter
b) job taker

c¢) employee
d) employer

a) to
b) in
c) for
d) with

a) place
b) offer

c) recruit
d) employ

8. ... is an organization which matches employers and employees.

Bribepure oquH oTBET

a) employment company
b) employment agency
¢) hiring company

d) working agency

9. The common method of job hunting is job listing in internet....

Bri6epure oguH OTBET

a) seeking engines
b) search sites

¢) search systems
d) search engines

10. ... is an exposition for employers, recruiters and schools to meet with prospective job

seekers.
Bri6epure oguH OTBET

a) work fair
b) job fair

) vacancy

d) job market

11. Job recruiters are using online social networking sites to gather information about job

Bri6epure oguH OTBET

12. The ... offers the job to the best candidate.

Bribepure oquH oTBET

a) recruiters
b) employees
c) workers

d) applicants

a) employee
b) officer

c) employer
d) manager

13. I enclose a copy of my ... which will give you more complete details of my career to date.

Bri6epure oguH OTBET

a) personal letter
b) resume
c) letter of thanks



d) brochure
14.1... to apply for the position of an engineer in your company.
Bri6epute oquH oTBET a) want
b) will
¢) would like
d) could
15.1... to hearing from you.
Bri6epure oguH OTBET a) wait for
b) expect
¢) want
d) look forward
16. This job requires computer ..., and I have a lot of experience using computers.
Bribepure oquH oTBET a) experience
b) skills
c) knowledge
d) studying
17. My work ... allows me to work in this area today.
Bri6epure oguH OTBET a) experience
b) knowledge
¢) education
d) skills
18. Should you ... any further information, please do not hesitate to contact me.
Bribepure oquH oTBET a) required
b) is requiring
c)require
d) will require
19. Pacnosio:kMTe 4acTH CONPOBOANTEIHLHOI0 MUCHMA B MPABUJILHOM NOPsJIKe.
1) Yours sincerely,
2) I'm writing to apply for the position, which was advertised last month in The Daily News.
3) 8th January, 2000
4) Ann Jackson
52 Hanover Street
Edinburgh
EH2 5LM
UK
5) Emily Stark
Futura Gmbh
Blumenstrasse 120 8000
Munich 22
6) I would be pleased to discuss my resume with more detail at an interview.
7) Dear Ms Stark,
8) My work experience allows me to work in Public Relations today. I am sure that this, together
with my understanding of the needs and expectations of sport and nature enthusiasts, would be
extremely relevant to the position. Moreover, as my mother is German, [ am fluent in this
language and would enjoy working in a German-speaking environment.
9) Ann Jackson
10) I look forward to hearing from you.
11) I would like to work for your company as I have admired both the quality of the products
that it provides and its position as a defender of environmental causes. As you notice in my
enclosed CV, the job you are offering suits both my personal and professional interests.
12) In the meantime, please do not hesitate to contact me if you require further information.
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20. CooTHecHTe YaCTH pe3lOMe € COOTBETCTBYIOIIeH HH(opManuei.

1) Personal details a) Windows, MS Office 2000, Excel.
Fluent German and proficient in French.
Driving license.

2) Education b) Skiing and swimming. Ski instructor (grade II).
3) Professional experience ¢) Ann Jackson

52 Hanover Street

Edinburgh

Scotland

Phone — 01957487004
E-mail: annjackson@mid.net

4) Skills d) Herbert Undsay

Languages Professor of Journalism

Additional London university

5) Activities e) 1998-present Public relations Officer

Scottish Nature trust.

In charge of relations with European environmental agencies.
1999-2000 Press Officer, Highlands Tourist Board.
Preparation of promotional materials.

6) References ) 1988-1991 University of London.

BA (Honours) in Journalism and Media Studies
1991-1998 London Chamber of Commerce and Industry.
Diploma in Public relations.

—_ NN —

—

Key:

Ic 6)c 11)d 16) b

2)b 7 b 12) ¢ 17)a

3)d 8)b 13) b 18) c

4)c 9d 14) c 19)4,3,5,7,2,11,8,6,12,10, 1,9
5)a 10)b 15)d 20) 1-c, 2-f, 3-e, 4-a, 5-b, 6-d

Kpurepum ouenku:

[Tpu oreHke 3HaHM 00yYAIONTUECS MOTYYAIOT 33 KaXKI0€ YCTHOE 3a/IaHNE U TECT
0 OammoB — OoJee 5 ommOOK

1 6am1 — 4 ommOKku U 6oee

2 6amna — 3 omuoKu

3 Gamna — 2 omuoOKU

4 6anna — 1 ommbka

5 6amnoB — 0 omnooK

Tema 4. YcrpoiicTBo Ha padory.

HNHcTpykuus 1J1s1 00y4aommxcst

BaumarenbHO npounTaiiTe 3a1aHue.

Bpewms Beimonnenus 3aganus — 40 MuH.

Bri0epuTe npaBWJIbHbIIA BAPUAHT.

Before going to an interview what should you send to employer?

CV  2.E-mail letter 3. Postcard 4. Personal photo

What kind of information should you get before an interview in a company?
Information about company 2. Information about interviewer 3. Information about salary
4. Information about

What should you do before an interview?

Revise your CV 2. Wash clothes 3. Revise English words 4. Wash dishes

. When should you come to an interview?

1. Come late 2. Come early 3. Come ontime 4. Do notcome
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15.

16.
. Arethey 2.Aren’tthey 3.Isit 4.Isn’tit
. What should you write in the gap: Did Peter John present such beautiful flowers to

17

What should you wear to an interview?

Casual clothes 2. Bright colour clothes (yellow, pink, etc) 3. Conservative suit

4. Jeans and T-shirt

During an interview what should you tell to employer?

Your private life 2. Funny stories 3. Work experience/education 4. Historical events
Should you show your emotions (negative or positive) during an interview?

Show your emotions

Show only positive emotions

Show only negative emotions

Don’t show any emotions

How should you speak during an interview?

Speak with interviewer as with a close friend

Speak with interviewer politely

Don’t speak with interviewer

Speak with interviewer aggressively

Should you show your interest and desire to study during an interview?

No, everything is written in CV 2. Yes, surely 3. No, there is need 4. Yes, if they ask

. Should you ask any questions during an interview?

Yes, ask the information you are interested in
No, it is not polite

Why not, they ask me, I want to ask them
No, I’'m not interested in.

. What kind of questions is it: You’ve brought your luggage with you, haven’t you?

Alternative 2. Disjunctive 3. General 4. Special 5. Question to the subject

. What kind of questions is it: Where does he live: in Kyiv or in Poltava?

1.Alternative 2. Disjunctive 3. General 4. Special 5. Question to the subject

. What kind of questions is it: What did you do this afternoon?

1.Alternative 2. Disjunctive 3. General 4. Special 5. Question to the subject

. What kind of questions is it: «Mr. Temple», I continued «have you ever heard of section

forty of the Criminal Code?»

1.Alternative 2. Disjunctive 3. General 4. Special 5. Question to the subject
What kind of questions is it: Who wants to answer the question?

1.Alternative 2. Disjunctive 3. General 4. Special 5. Question to the subject
What should you write in the end of this sentence: All children like sweets, ?

you?
And 2.0r 3.Also 4. With

. What should you write in the gap: will you be here?

What 2. When 3. Which 4. Who

. What should you write in the gap: the pupil reading the text?

Is 2.Does 3.Did 4. Are

. What should you write in the gap: will come to our party?
. Who 2. Why 3. Where 4. What

Keys:

11
12
13
14
15
16
17

NN N RN =
N W W W = = =
NN DN WA — DN
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Kpurepum ouenku:

ITpu oreHke 3HaHMI 00yYaAIONTUECS MOTYYAIOT 33 KaXKI0€ YCTHOE 3a/IaHNE U TECT
0 OamnoB — Oojee 5 ommOOK

1 6am1 — 4 ommOKku U 6oee

2 6amna — 3 omuoKu

3 Gamna — 2 omuoKu

4 6anna — 1 ommbka

5 6amnoB — 0 omuooK

Tema 5. TenedoHHbIe NeperoBopsbI.
HNHcTpyKuus 1J1s1 00y4aommxcst
BaumarenbHO npouynTaiiTe 3a1aHue.
Bpewms Beimonnenus 3aganus — 40 MuH.
Bri0epuTe npaBWJIbHbIIA BAPUAHT.
s nusicenpusedenHvlx meyiepOHHbIX Kauule 8bloepume nooOX00awull apuanm s 3an0JHeHUs
nponycka.

1. Could I ... to Mr. Johnson, please?
a) say

b) speak

c) tell

d) talk

2.You’ve got the ... number.

a) false

b) mistake

¢) inadequate

d) wrong

3.Sorry to have ... you.

a) troubled

b) prevented

¢) bothered

d) interrupted

4.Just a moment. I’ll put you ... .

a) through

b) over

¢) round

d) across

5.- Johnson ... .

a) hears

b) is hearing

c) here

d) is here

6.I’m sorry, her ... .

a) number is ringing for you

b) line is busy

¢) phone is occupied

d) phone is engaged

7.

- Do you know his ... ?
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- 365, I think.

- Ringing for you.

a) line

b) phone

c) extension

d) number

8.0ne moment. I’ll see if I can ... you.
a) pass

b) hold

¢) put

d) transfer

9.

- Is that Mr. Black?

a) Here

b) Speaking

c) Yes

d) Hear

10.We got cut ... .

a) over

b) out

c) away

d) off

11.

- Who’s ..., please?

- This is Sidorov from Tyumen.
a) calling

b) telephoning

¢) phoning

d) ringing

12.Will you ... him a message?
a) remain

b) abandon

c) leave

d) put

13.’m sorry, he is out. I’ll tell him to call you ... when he is in.
a) again

b) over

c) through

d) back

14.Seven-... five-six-nine-three-two. Mr. Ferguson’s office. Good morning.
a) double

b) two times

c) twice

d) five and

15.... on, please. I’ll find out if he is in.
a) Go

b) Come

¢) Hold

d) Put

16.1 can hardly hear. This is a very ... .
a) poor connection
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b) bad line

c¢) bad noise

d) strong buzzing

17.0ne moment. Trying to ... you.
a) link

b) join

c) move

d) connect

18.Would you ... your name, please?
a) spell

b) call

c) say

d) put

19.... is we have got some problems with one of the machines.
a) The business

b) The point

c¢) The issue

d) The dot

20.Could you tell him to call me as ... .
a) sooner the better

b) in no time

¢) soon as possible

d) at the latest

KEYS
1b
2d
3a
4a
5¢
6b
7c
8d
9b
10d
11a
12 ¢
13d
14 a
15¢
16 b
17d
18 a
19b
20 ¢
Kpurepum ouenku:

[Tpu oreHke 3HaHM 00yYAIONTUECS MOTYYAIOT 33 KaXI0€ YCTHOE 3a/IaHNE U TECT
0 6amnoB — 6osee 5 omIMOOK

1 6am1 — 4 ommOKku U 6oee

2 6amna — 3 omuoKu

3 Gamna — 2 omuoKu
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4 6amna — 1 ommbka
5 0amnoB — 0 ommboK

Tema 6. [Ipe3enTanus.

HNHcTpyKnus 115 00y4aromuxcst

BauMmarenbHO npounTaiiTe 3a1aHue.

Bpewms Beimonnenus 3aganus — 40 MuH.

Bri0epuTe npaBWJIbHbIIA BAPUAHT.

Buvibepume nooxooswuil éapuanm nopsoka cie008anus ciedyiouux npediodceHull, 4moonvl
obecneyums CMbICI08YI0 U JIO2UYECKVIO C8A3HOCTb OAHHbIX (DPACMEHMO8 Npe3eHmayull.

Bomnpoc 1.

1) Finally, if the programme is correctly installed, it will ask you to restart your computer.
2) Then, they load the new software.

3) First, the customer switches on their computer.

4) Next, they should run the test programme to make sure that the programme is correctly
installed.

a) 3);4);2); 1).
b) 3); 2); 4); 1).
¢) 3); 2); 1); 4).
d) 3); 1); 2); 4).

Bomnpoc 2.

1) The next is shopping.

2) The third most popular is playing computer games.

3) The pie chart presents the most popular activities for young people.
4) As you can see, the most popular is going to nightclubs and bars.
5) Therefore you can see that our product is well placed in the market.

a) 3); 5); 4); 1); 2).
b) 4); 3); 5); 1); 2).
) 5); 3);2); 1), 4).
d) 3); 4); 1); 2); 5).

Bomnpoc 3.

1) You can see that the departments are listed across the top in the first row.

2) If you look closely you’ll see that office staff did much better this year.

3) It shows the results of the company language test.

4) Take a look at this table.

5) And the names of those who took the test are listed on the left in the first column.

a)4); 3); 1); 5); 2).
b) 4); 2); 3); 5); 1).
¢)2);4);3); 1), 5).
d) 1); 5); 4); 3); 2).

Bomnpoc 4.

1) So, for now, I’ll describe the key features to you.

2) The company has now bought a building for the new project.
3) [ wanted to show you the plans but they have not arrived yet.
4) When they do arrive, I will send you all a copy.
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a) 2); 1); 3); 4).
b) 2); 3); 4); 1).
¢) 3);4); 1); 2).
d) 1); 2); 3); 4).

Bomnpoc S.

1) But in May things improved.

2) OK. You can see that in March sales were down.
3) What’s the word I’m looking for?

4) There was a in fact a sharp ... um...

5) What’s the word for go up?

a) 1); 4); 3); 5); 2).
b) 4); 5); 3); 2); 1).
c) 3); 4); 5); 2); 1).
d) 2); 1); 4); 3); 5).

Bomnpoc 6.

1) Well, that is an overview of sales for this year.

2) Does anyone have any questions?

3) If anyone does have questions, I'm happy to talk to people individually.
4) So, now we have ten to fifteen minutes for questions.

5) Any questions at all? No?

a) 4); 2); 5); 3); 1).
b) 1); 4); 2); 5); 3).
c) 1); 3); 4); 2); 5).
d) 3); 2); 5); 1); 4).

3aoanue:
Buvibepume nooxooswutl éapuanm 011 3anoJIHeHUst NPONYCKA.

Bomnpoc 7.
Sorry, my ... . What [ meant was increase.

a) point
b) issue
¢) mistake
d) problem

Bomnpoc 8.
Well, I’ve ... the points I needed to present today.

a) covered
b) improved
c) left

d) predicted

Bomnpoc 9.
Would you like to ... a handout?
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a) take

b) outline

c) give

d) help yourselves

Bonpoc 10.
I plan to ... about twenty minutes for questions at the end.

a) remain
b) stay

c) leave
d) let

Bonpoc 11.
I’m talking to you today ... the designer of this new marketing plan.

a) as

b) for
c¢) from
d) to
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Bonpoc 12.
By the end of this ..., you’ll know the details of our project.

a) question
b) session
¢) note

d) problem

Bonpoc 13.
Don’t ... about taking notes while I talk. I have a handout with the main points of my
presentation, which I’ll give you at the end.

a) think
b) focus
c) forget
d) worry

Bomnpoc 14.
I’d now like to change ... and talk about solutions to this problem.

a) aim

b) turns

c) options
d) direction

Bomnpoc 15.
WTO ... World Trade Organisation.

a) stands for

b) is for

¢) looks for

d) represents for

Bomnpoc 16.
To ... up, I have explained the problems and given three solutions.

a) end

b) summarise
c) sum

d) finalise

Bomnpoc 17.
From January to March sales ... gradually from 20 000 to 35 000.

a) rose

b) dropped
c) levelled
d) stayed

Bomnpoc 18.
If the slide is not clear, I'll ... it.
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a) clear
b) change
c) remove
d) adjust

Bomnpoc 19.
Each line on the graph ... one of our lead brands.

a) represents
b) focuses
¢) completes
d) notes

Bomnpoc 20.
There are only two ... . First, we can upgrade our current system or second, we can buy a new
one.

a) behaviours
b) possible

¢) instances
d) options

KEYS

1b

2d

3a

4D

5d

6b

7c

8a

9a

10 ¢

11a

12b

13d

14d

15a

16 ¢

17 a

18d

19 a

20d

Kpurepum ouenku:

[Tpu oneHke 3HaHUI 00yYaIONIUECS MOTYYAIOT 32 KaXKI0€ YCTHOE 3a/IaHne U TeCT
0 GamnoB — G6osee 5 oIMOOK
1 6am1 — 4 omnOKH U 6onee
2 6anna — 3 omuoKku
3 6amna — 2 OoImIHOKHU
4 6anna — 1 ommbka
5 6amnoB — 0 omrnbox
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[Ipunoxenue 8
MUWHUCTEPCTBO HAYKU U BBICIHIEI'O OBPA3OBAHUA
POCCHUMCKOU ®EJEPALINN
denepanbHOE TOCYAAPCTBEHHOE OFOKETHOE 00pa30BaTEIbHOE YUPESIKIACHUE
BBICIIIET0 00pa30BaHUs
«TIOMEHCKUI UHY CTPUAJIbHBIN YHUBEPCUTET»

IlepeyeHb BOpoCoOB K 3K3aMeHY M0 JUCHUILINHE
«/les10BOI MHOCTPAHHBIN SA3BIK» (AHTIMICKUIA)
TeopeTnueckne BONpPoChHI:

1. What types of communication should a manager use?

2. Do you know about any joint exploration and development of natural resources in Russia?
3. Do you know about any joint exploration and development of natural resources in Russia?
4. You have received an order for a brand, which you no longer export. Explain why you are
unable to supply the article in question, and offering a substitute.

5. What do you know about networks in general and logistics network in particular?

6.. What is the word “design” associated with for you? Have you ever designed anything? Is so,
what were the phases of your design process?

7. What are your scientific interests?

8. Master's degree in Russia.

9. What levels are there in an organization?

10.
11.
12.

13

What is a resume?
What types of CV do you know?
What different management levels do you know?

. What does the term “world economy” mean? Give examples of possible economic threats.
14.
15.
16.
17.
18.
19.
20.

What are the principles of job performance evaluation?

Why do we need to develop and focus the enterprise strategy?

What does project planning involve?

What can you say about analysis techniques

What can you say about the importance of planning methods and tools?
What are the main tasks of proper financial management?

What are the functions of financial management?

Oco0eHHOCTH MPOBeIeHUsI: YK3aMEHAIIMOHHBIN OUIIET COIEPKUT JIBAa TEOPETUICCKUX BOIPOCaA,
Y IMCbMEHHOE 3a/1aHKe (TECT) Ha MOJTOTOBKY CTyAEHTY naetcs 30 MUHYT

Kpurepun onenkmu:

(0 6amIoB — HE TIOJIYYEH OTBET HA OWJIET;

25 GanoB — 3a KaXKAbIil BEpHO OTBEUCHHBIN TeopeTndyeckuii Bompoc; 50 6amioB — 3a
IMCBbMEHHOE 3a/1aHNe

31



MUHUCTEPCTBO HA}/KI/I 17 BBICIIET'O OBPA3OBAHUA
POCCHUNCKOU ®ENEPALINN
denepanpHOE TOCYIapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPESIKACHHE

_ BBICIIEr0 00pa3oBaHMs
«TKOMEHCKHNU NHAY CTPUAJIbHBIM YHUBEPCUTET»

Tunosoii JK3aMeHALMOHHLIA OMJIET:
3K3AMEHAL[I/IOHHBH7I BMJIET Ne

1. What levels are there in an organization? What different management levels do you know?
2. Use the following notes to compose a letter of enquiry for a firm of importers:

To the Drake Cycle Company, Wellington, New Zealand: Your new sports models seen at the
Birmingham Trade Fair. Request details all models, catalogue, price list, terms, delivery times.
Discounts? Future supply position?

3.Write the following test.

Oco0eHHOCTH MPOBeIeHUsI: YK3aMEHAIIMOHHBIN OUJIET COIEPKUT JIBA TEOPETUICCKUX BOMPOCA,
Y IMCbMEHHOE 3a/1aHKe (TECT) Ha MOJTOTOBKY CTyAEHTY fnaetcs 30 MUHYT

Kpurepun onenkmu:

(0 6amIoB — HE TIOJIYYEH OTBET HA OWJIET;

25 GanoB — 3a KaXKAbIil BEpHO OTBEUCHHBIN TeopeTndyeckuii Bompoc; 50 6amnoB — 3a
IIMCBbMEHHOE 3a/1aHue
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